
 

 

 

wherever it is deemed to be necessary, however, the DEOs are directed to 

prepare the Bid Document looking to the matter available as above and for every 

clause of the prepared Bid Document is the sole responsibility of the concerning 

DEO.  

 

  

  

  

District Election Officer 
Dholpur 

 

 
 

 
 [Single Stage Two Envelope (Two Parts)] 
"Data Entry & Processing of Forms, Printing & 
Supply of Photo Electoral Rolls, Photocopies of E-
Rolls & others, E-Roll Data Integration & 
Rationalization of Polling Stations using SLA 
Modules, Printing & Binding of BLO Register, 
Preparation & Supply of PS-CDROMs, Generation 
of Various Digital Print, Scanning, etc. as per 
specifications mentioned in the Bid Document 
under ECI Guidelines."  
based on Open Competitive Online Bidding 
Process through e-Procurement Method. 
 
 

 
 
 
 

 
 

2017 
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NOTE 
 

This document provides a broad framework to help preparing drafting Bid Document 
by all the DEOs on their own. This document is a Sample Indicative Draft Template 
of Bid Document of the subject matter. 
 
 
 
 

Important Instructions 
 

1. ¢ƘŜ [ŀǿ ǊŜƭŀǘƛƴƎ ǘƻ ǇǊƻŎǳǊŜƳŜƴǘ ά¢ƘŜ wŀƧŀǎǘƘŀƴ ¢ǊŀƴǎǇŀǊŜƴŎȅ ƛƴ tǳōƭƛŎ 
tǊƻŎǳǊŜƳŜƴǘ !ŎǘΣ нлмнέ ώƘŜǊŜƛƴŀŦǘŜǊ ŎŀƭƭŜŘ ǘƘŜ !Ŏǘϐ ŀƴŘ ǘƘŜ άwŀƧŀǎǘƘŀn Public 
Procurement Rules, 2013έ ώƘŜǊŜƛƴŀŦǘŜǊ ŎŀƭƭŜŘ ǘƘŜ wǳƭŜǎϐ ǳƴŘŜǊ ǘƘŜ ǎŀƛŘ !Ŏǘ ƘŀǾŜ 
come into force which is available on the website of State Public Procurement 
Portal http://sppp. rajasthan.gov.in. Therefore, the bidders are advised to 
acquaint themselves with the provisions of the Act and the Rules along with 
amendments before participating in the bidding process. If there is any 
discrepancy between the provisions of the Act and the Rules and this Bidding 
Document, the provisions of the Act and the Rules shall prevail.  
 

2. Bidders are advised to thoroughly read the bidding document and by signing this 
document, they submit unconditional acceptance to all the terms & conditions 
of the bidding document without any deviation. 

 
3. Bid Document should be digitally signed as a token of acceptance of bid by the 

authorized signatory or bidder. Thereafter, the digitally signed bid should be 
uploaded on the e-Proc portal on or before date/time. The PE/RISL is not 
responsible for any delay if bidder is not able to submit the bid in time due to 
any technical or non-technical reason whatsoever. 

 
4. The prospective bidder should not wait up to the last date/time of submission of 

bid online. There might be some issues of internet connectivity, server related 
issues pertaining to online submission of bids. Bidders must be well-versed with 
the e-Proc Portal i.e. http://eproc.rajasthan.gov.in. Therefore, prospective 
bidders are advised to submit their bid well before the last date/time to avoid 
any problem arises at the eleventh hour, if any. No reason on this account shall 
be entertained at any cost. 

http://eproc.rajasthan.gov.in/
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[Abbreviations and Definition (Indicative List of used ones)] 

AC Assembly Constituency 

Act The  Rajasthan  Transparency  in  Public Procurement Act, 2012 (Act No. 21 of 2012) and Rules thereto 

Agreement of Contract 

In a prescribed format of Agreement the successful bidder and the PE are executed on non-judicial stamp 
paper of appropriate value which is a witness of the both the parties shall abide by all the terms and 
conditions set forth in the agreement though out the contract period even after that in special condition set 
forth in the bid document. 

Authorised Signatory 
¢ƘŜ ōƛŘŘŜǊΩǎ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜκ ƻŦŦƛŎŜǊ ǾŜǎǘŜŘ όŜȄǇƭƛŎƛǘƭȅΣ ƛƳǇƭƛŎƛǘƭȅΣ ƻǊ ǘƘǊƻǳƎƘ conduct) with the powers to 
commit the authorizing organization to a binding agreement. Also called signing officer/ authority having the 
Power of Attorney (PoA) from the competent authority of the respective bidding firm. 

AV Audio-Video 

BDS Bid Data Sheet 

BG Bank Guarantee 

Bid Evaluation Committee (BEC)  
Alias Departmental Purchase Committee (DPC) duly constituted by the organization for opening received 
bids and evaluate the bids till agreement is executed. 

Bid Security/EMD 
A security provided to the Procuring Entity by a bidder for securing the fulfilment of any obligation in terms 
of the provisions of the bidding documents (Bid Security or Bid Securing Declaration, as the case may be). 

Bid/ eBid/Tender/RFP 
A formal offer made in pursuance of an invitation by a Procuring Entity and includes any tender, proposal  or 
quotation in electronic format, bidding document (eProc and manual), Request For Proposal and tender 
document 

Bidder/Tenderer 
Any person/ firm/ agency/ company/ contractor/ supplier/ vendor or consortium with other firms as per 
qualification laid herein, participating in the procurement / bidding process with the Procuring Entity. 

Bidding Document 
Documents issued by the Procuring Entity, including any amendments thereto, that set out the terms and 
conditions of the given procurement and includes the invitation to competitive bids 

BMC Bid Management and Monitoring Committee inter-alia Contract Management and Monitoring Committee  

BoM Bill of Material 

CEO, Rajasthan Website http://ceorajasthan.nic.in 

CMC Contract Management and Monitoring Committee inter-alia Bid Management and Monitoring Committee 

Competent Authority An authority or officer to whom  the  relevant  administrative  or  financial  powers have  been  delegated  

for  taking  decision  in  a  matter relating to procurement/subject matter. District Election Officer 

(Collector). 

Consortium Joint Venture or Consortium or Association of Bidders participating in the bid 

Contract A contract entered into between the Procuring Entity and a successful bidder concerning the subject matter  

Contract/ Project Period 
The Contract/ Project Period shall commence from the date of issue of Work order till Years/Months of 

Operations & Maintenance Services after commissioning of the project as mentioned in BDS. 

Day A calendar day as per GoR/ GoI. 

DEO District Election Officer (Collector) 

DEO website  dholpur.rajasthan.gov.in 

Digitization  Data entry of forms, correction thru checklist, and uploading 

DPC  
Departmental Purchase Committee alias Bid Evaluation Committee (BEC) duly constituted by the Procuring 
Entity for opening received bids and evaluating the bids till Agreement is executed. 

ECI Election Commission of India, New Delhi 

ED 
Election Department, Secretariat, Rajasthan, Jaipur headed by the Chief Electoral Officer (State Level 
Department) 

EPIC Elector's Photo Identity Card 

e-Proc Portal http://eproc.rajasthan.gov.in  

ERO/AERO Electoral Registration Officer/Assistant Electoral Registration Officer 

ETDC Electronic Testing & Development Centre 

FOR/ FOB Free on Board or Freight on Board 

GoI/ GoR Government of India / Government of Rajasthan 

Goods/Items/Material/Services 

All articles, material, commodities, electricity, livestock, furniture, fixtures, raw material, spares, 
instruments, software, machinery, equipment, industrial  plant,  vehicles,  aircraft,  ships,  railway rolling  
stock  and  any  other  category  of  goods/Items/Material/works/services, whether in solid, liquid or gaseous 
form, purchased or otherwise acquired for the use of a Procuring Entity as  well  as  services  or  works  
incidental  to  the supply  of  the  goods/Items/Material/works/services  if  the  value  of  services  or works 
or both does not exceed that of the goods/Items/Material/works/services themselves 

GST Goods and Service Tax promulgated by 1st July, 2017 shall be abided by all stakeholders. 

ICT Information and Communication Technology. 

IFB 

Invitation for Bids (A document published by the  procuring  entity  inviting  bids  relating  to  the subject 

matter of procurement and any amendment thereto and includes notice inviting bid and request for 

proposal) 

IFB/NIT/NIB 

Invitation for Bids or Notice Inviting Tenders or Notice Inviting Bidders (A document published by the 
Procuring Entity inviting  Bids  relating  to  the subject matter of procurement/bid and any amendment 
thereto and includes notice inviting bid and request for proposal) published in various newspapers and SPPP 
Portal i.e. http://sppp.rajasthan.gov.in  

In Writing Communicated in writing form through letter, fax, email on at-least bidders letter-head etc.  

http://ceorajasthan.nic.in/
http://eproc.rajasthan.gov.in/
http://sppp.rajasthan.gov.in/
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INR Indian Rupee or the Currency of Republic of India 

ISI Indian Standards Institution 

ISO International Organisation for Standardisation 

IT Information Technology 

ITB Instructions to bidders 

LD Liquidated Damages 

Laser Printout Wherever Laser Printout has been mentioned it means digital printout 

LoA 
Letter of Acceptance given by the successful bidder along with Performance Security Deposit or 
Performance Securing Declaration soon after LOI is placed by the Procuring Entity. 

LoI 
Letter of Intent sent to successful which is first document soon after rates are approved by DPC/BEC to get 
LOA 

NCB 
National Competitive Bids; A bidding process in which qualified bidders only from within India are allowed to 
participate 

NeGP National e-Governance Plan of Government of India, Department of Information Technology (DIT), Ministry 

of Communications and Information Technology (MCIT), New Delhi. 

NIB Notice Inviting Bid 

Notification A notification published in the Official Gazette 

OEM Original Equipment Manufacturer 

Onwards 

Similar to the year mentioned just before, the event shall be repeated for the next year w.r.t. the reference 

ŘŀǘŜ ŜΦƎΦ ά5ǊŀŦǘ 9-wƻƭƭΣ нлму ƻƴǿŀǊŘǎέ ǎǘŀƴŘǎ ŦƻǊ ά5ǊŀŦǘ 9-wƻƭƭΣ нлмуέ ǘƘƛǎ ȅŜŀǊ ŀƴŘ ƛƴ ǎǳōǎŜǉǳŜƴǘ ȅŜŀǊ ƛǘ ƛǎ 

ά5ǊŀŦǘ 9-wƻƭƭΣ нлмфέΣ ά5ǊŀŦǘ 9-wƻƭƭΣ нлнлέ ŀƴŘ ǎƻ ƻƴ ŜǘŎΦ {ƛƳƛƭŀǊƭȅΣ ŦƻǊ άCƛƴŀƭ tǳōƭƛŎŀǘƛƻƴΣ нлму ƻƴǿŀǊŘǎ 

ƳŜŀƴƛƴƎέ ǎǘŀƴŘǎ ŦƻǊ ά5ǊŀŦǘ 9-wƻƭƭΣ нлмуέ ǘƘƛǎ ȅŜŀǊ ŀƴŘ ƛƴ ǎǳōǎŜǉǳŜƴǘ ȅŜŀǊ ƛǘ ƛǎ ά5ǊŀŦǘ 9-wƻƭƭΣ нлмфέΣ ά5ǊŀŦǘ 9-

wƻƭƭΣ нлнлέ ŀƴŘ ǎƻ ƻƴ ŜǘŎΦ άƻƴǿŀǊŘǎέ ǎǘŀƴŘǎ ŦƻǊ ŜǾŜƴǘ ǘƘƛǎ ȅŜŀǊ ŀƴŘ ǎƻ ƻƴ ƛƴ ŦǳǘǳǊŜΦ 

PAN Permanent Account Number 

PBG / Security Money Performance Bank Guarantee or Performance Securing Declaration, as the case may be 

PBQ Pre Bid Query(ies) 

PC Procurement/ Purchase Committee 

PE Procuring Entity 

PER Photo Electoral Rolls 

PQ Pre-Qualification 

PQB / EC 
Pre-Qualification bid criteria/Eligibility Criteria which are mandatorily to be met out otherwise bid shall be 
rejected  

Procurement / Public Procurement 

The acquisition by purchase, lease, license or otherwise of works, goods/Items/Material/Works/Services, 

including award of Public Private Partnership projects, by a Procuring Entity whether directly or through an 

agency with which a contract for procurement services is entered into, but does not include any acquisition 

ǿƛǘƘƻǳǘ ŎƻƴǎƛŘŜǊŀǘƛƻƴΣ ŀƴŘ άǇǊƻŎǳǊŜέ ƻǊ άǇǊƻŎǳǊŜŘέ ǎƘŀƭƭ ōŜ ŎƻƴǎǘǊǳŜŘ ŀŎŎƻǊŘƛƴƎƭȅ 

Procurement Process 
The  process  of procurement extending from the issue of invitation to bid till the award of the procurement 

contract or cancellation of the procurement process, as the case may be 

Procuring Entity(PE)/ Purchaser/ 

Tendering Authority/  

Person or entity that is a recipient of a good or services or material provided by a seller (bidder) under a 

purchase order or contract of sale (agreement). Also called Buyer i.e. District Election Officer (Collector), GoR 

in this RFP document. 

Project Site Wherever applicable, means the designated place or places. 

PSD Performance Security Deposit/ Security Deposit 

PVC Poly Vinyl Chloride (PVC), it is a PVC Card on which EPIC personalised data shall be printer over PPPVC 

Raj. Service Tax 
Rajasthan Service Tax application to works / services to be delivered, product which required human process 
to prepare it 

RajSWAN/ RSWAN Rajasthan State Wide Area Network 

RFP Request For Proposals 

RISL RajCOMP Info Services Limited, Yojana Bhavan Campus, Tilak Marg, Jaipur 

RSDC Rajasthan State Data Centre, New IT Building, Jaipur 

RTPP Rules Rajasthan Transparency in Public Procurement Rules-2013 correlated with Act-2012 and its amendments  

RVAT Rajasthan Value Added Tax/Rajasthan Sales Tax 

SBD Standard Bidding Document available on SPPP Portal. 

Services 

Any subject matter of procurement other than goods or works and includes physical, maintenance, 

professional, intellectual, consultancy and advisory services or any service classified or declared as such by a 

Procuring Entity and does not include appointment of any person made by any Procuring Entity 

Singular/Plural If the context so requires singular means plural and vice verse. 

SLA (Service Level Agreement) 

Service Level Agreement is a negotiated agreement between two parties wherein one is the customer and 
the other is the service provider. It is a service contract where the level of service is formally defined. In 
practice, the term SLA is sometimes used to refer to the contracted delivery time (of the service) or 
performance. 

SLA (State Level Agency) 

In this bid, SLA is also known as State Level Agency to facilitate the Election Department for Electoral 
Processes and its various functions to be digitized / computerized to produce acceptable results in proper 
format as per ECI Standards. In this case for Election Department, Rajasthan, Jaipur, the State Level Agency is 
άwŀƧŀǎǘƘŀƴ 9ƭŜŎǘǊƻƴƛŎǎ ŀƴŘ LƴǎǘǊǳƳŜƴǘŀƭ [ƛƳƛǘŜŘ ς REIL (A Government of Rajasthan Enterprise), situated at 
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нΣ YŀƴŀƪǇǳǊŀΣ {ƛǊǎƛ wƻŀŘΣ WŀƛǇǳǊΦ ά 

State Government Government of Rajasthan (GoR) 

State Public Procurement Portal http://sppp.rajasthan.gov.in 

STQC Standardisation Testing and Quality Certification, Govt. of India 

STax  Service Tax 

Subject Matter of Procurement 

Job work of electoral works (electoral work is a very broad term, but only relevant shall be taken into use; 
such as data entry of electoral forms such as 6, 7, 8, 8A, 001 etc., processing, scanning, cropping/scanning of 
electors photo,  printing of Electoral Rolls, BLO register, Voter-Slips,  preparation of PDF files, PS-CD-ROM 
etc. as mentioned in the bid. 

Turn Key Basis Evaluation  

In the financial bid comparable rates of all components are added up bidder wise and thereafter out of the 

added up rates bidder quoted lowest rate is identified which will be further know as Successful Bidder. In 

the Turn Key basis project, individual rates of components of the financial bids are not compared. 

TIN Tax Identification Number 

TPA Third Party Auditors 

VAT/ CenVAT Value Added Tax/ Central VAT 

WO/ PO Work Order/ Purchase Order 

 

  

http://sppp.raj.nic.in/
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(Format of NIB for Publication on State Public Procurement Portal) 

OFFICE OF THE DISTRICT ELECTION OFFICER (COLLECTOR), DHOLPUR 

[Tel. No-05642-220254, Fax 05642-220254  and E-mail Address: dholpurdeo@gmail.com] 

 
NIB (NOTICE INVITING Bids) 

 
NIB No. Elect/207-18/                                                                                            Date:  

 
1. Unconditional open E-bids are invited by District Election Officer, Dholpur on behalf of the Governor 

of Rajasthan for job work of electoral rolls as listed below, from reputed firms up to 2.00 PM of 
12.09.2017. 

 
S. 
No. 

Name of article/ item Specifications Quantity 
and unit 

Price of 
Bidding 

Document 
(Rs.) 

Amount 
of bid 

security 
(Rs. ) 

Validity 
Period of 

bid 

Place of 
Delivery and 
Delivery Period 

1. Rates for, 
a. Data Entry & processing of 

Forms,  
b. Supply of Error-Free E-Rolls,  
c. Integration of E-Roll Data & 

Rationalization of Polling Stations 
using SLA modules,   

d. Printing, Binding & Supply of BLO 
register,  

e. Preparation of PDFs of Electoral 
Matter & its Supply on (error & 
virus free) optical media,  

f. Preparation & Supply of PS-
CDROMs containing PDFs of E-
Rolls & others,  

g. Generation of Various Checklists, 
Correcting errors & Digital 
printing, Photocopies of E-Rolls, 
Voter-Slips, Scanning & others, 
etc.  

As per ECI Guidelines. 

As 
mentioned 
in the Bid 
Document. 

LS 1000 
 

30000 
 

90 Days Office of DEO 
and ERO 

Dholpur/Bari/Bas
eri/Rajakhera 
place and time 

would be 
mention in 

concern supply 
order 

 
2. Price preference and / or purchase preference as per Instructions to Bidders shall be admissible in 

evaluation and award of Contract.  
 

3. The complete Bidding Document including the Conditions of Contract, evaluation and qualification 
criteria and procedure, bidding forms, designs, drawings, specifications, Delivery Schedule, etc. can be 
seen at or obtained from the office of the District Election Officer (Collector), Dholpur during office 
hours in working days up to one day before the date of opening of bids, by paying non-refundable 
price as mentioned in above table in the form of cash, banker's cheque, or Demand Draft of a 
Scheduled Bank in India drawn in the name of District Election Officer, Dholpur. Alternatively, these 
may be seen and downloaded from the website of State Public Procurement Portal, 
http://sppp.rajajasthan.gov.in or eproc.rajasthan.gov.in or dholpur.rajasthan.gov.in, 
http://dipronline.rajasthan.gov.in and the price of bidding Document may be paid along with user 
charges/ processing fee, if any, at the time of submission of the bid. 
 

4. Digitally signed dully filled in bid along with enclosures & supporting documents shall be uploaded on 
the e-Proc Portal i.e. eproc.rajasthan.gov.in up to 2.00 PM of 12/09/2017. Bids have been invited 
electronically; therefore, the procedure for submitting payment of price of Bid Security, bidding 

http://sppp.rajajasthan.gov.in/
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document, RISL processing fee etc. shall be submitted physically or by post in the office of Procuring 
Entity on or before time. 
 

5. Bids received after the specified time and date shall not be accepted and returned unopened. 
 

6. The bids shall be opened at 04.00 PM on dated 12.09.2017 in presence of the bidders or their 
representatives who wish to be present. 
 

7. The Procuring Entity is not bound to accept the lowest bid and may reject any or all bids without 
assigning any reason thereof. 
 

8. The bidders shall have to submit a valid 'GSTϥ ǊŜƎƛǎǘǊŀǘƛƻƴ ŀƴŘ Ψ±!¢Ω ŎƭŜŀǊŀƴŎŜ ŎŜǊǘƛŦƛŎŀǘŜ ŦǊƻƳ ǘƘŜ 
concerned State ¢ŀȄŜǎ hŦŦƛŎŜǊ ŀƴŘ ǘƘŜ Ψt!bΩ ƛǎǎǳŜŘ ōȅ LƴŎƻƳŜ ¢ŀȄ 5ŜǇŀǊǘƳŜƴǘΦ 

 

 

DISTRICT ELECTION OFFICER 
(COLLECTOR) DHOLPUR 
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(Abridged Form of NIB for Publication in the Newspapers) 
 

OFFICE OF THE DISTRICT ELECTION OFFICER (COLLETOR), DHOLPUR 

[Tel. No-05642-220254, Fax 05642-220254  and E-mail Address: dholpurdeo@gmail.com 

 
NOTICE INVITING BIDS (NIB) 

  
NIB No. Elect/207-18/                                                                             Date:       .08.2017 
 

Unconditional open E-bids are invited by District Election Officer (Collector), Dholpur on behalf of 

the Governor of Rajasthan for job work of electoral rolls as listed below from reputed firms up to 2.00 PM of  

12.08.2017 . 

 
S. 

No. 
Name of article/ item Specifications Quantity 

and unit 
Price of Bidding 

Document 
(Rs.) 

Amount of 
bid security 

(Rs. ) 

Validity 
Period of 

bid 

Place of 
Delivery and 

Delivery Period 
1. Rates for: 

a. Data Entry & processing of 
Forms,  

b. Supply of Error-Free E-Rolls,  
c. Integration of E-Roll Data & 

Rationalization of Polling 
Stations using SLA modules,   

d. Printing, Binding & Supply of 
BLO register,  

e. Preparation of PDFs of 
Electoral Matter & its Supply on 
(error & virus free) optical 
media,  

f. Preparation & Supply of PS-
CDROMs containing PDFs of 
E-Rolls & others,  

g. Generation of Various 
Checklists, Correcting errors & 
Digital printing, Photocopies of 
E-Rolls, Voter-Slips, Scanning 
& others, etc.  

As per ECI Guidelines. 

As 
mentioned 
in the Bid 
Document. 

LS 1,000 
 

30,000 
 

90 Days Office of DEO 
and ERO 

Dholpur/Bari/Bas
eri/Rajakhera 
place and time 

would be 
mention in 

concern supply 
order 

 

Details may be seen in the Bidding Document available on the websites of http://sppp.rajasthan.gov.in, 
http://dipronline.rajasthan.gov.in and our website dholpur.rajasthan.gov.in, http://eproc.rajasthan.gov.in and 
may be downloaded from these websites. While bidders submitting their bids electronically shall follow 
the electronic bid submission   procedure   as   specified   on   the   State e-Procurement Portal 
http://eproc.rajasthan.gov.in. RISL Processing fee Rs. 500/ - shall also required to be paid. 
 
 

DISTRICT ELECTION OFFICER 
(COLLECTOR) DHOLPUR 

NIB No. Elect/207-18/                                                                             Date:       .08.2017 
Copy forwarded to:- District Information and Public Relation Officer for publication this NIB in one main 
state label and one local Řŀƛƭȅ ƴŜǿǎǇŀǇŜǊΩǎ ƴŜȄǘ Řŀȅ ǇǳōƭƛŎŀǘƛƻƴΦ 

 
DISTRICT ELECTION OFFICER 

(COLLECTOR) DHOLPUR 

 

http://sppp.rajasthan.gov.in/
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Bid Data Sheet (BDS) 
 

1.  Ref. of invitation of bids NIB No. Elect/2017-18/2455      dated: 28.08.2017  

2.  
Name & Address of officer as the 
Procuring Entity (PE) 
And  
For clarification purposes 

District Election Officer (District Collector)  

  Dholpur 

 Name Smt. Shuchi Tyagi (IAS) 

 Designation  District Election Officer (District Collector) 

 Address Bari road, Dholpur 

  Phone No. 05642-220281 

 
 

Fax 05642-220254 

 Email dholpurdeo@gmail.com 

3.  Subject Matter of Procurement 

Data Entry & processing of Forms, Supply of Error-Free E-Rolls, Integration of 
E-Roll Data & Rationalization of Polling Stations using SLA modules, Printing, 
Binding & Supply of BLO register, Preparation of PDFs of Electoral Material & 
its Supply on (error & virus free) optical media, Preparation & Supply of PS-
CDROMs containing PDFs of E-Rolls & others, Generation of Various 
Checklists, Correcting errors & Digital printing, Photocopies of E-Rolls, 
Scanning, Voter-Slips & others, etc. as per mentioned in the Bid Document 
under ECI circulars. 

4.  FOR Destination 
Office of DEO and ERO Dholpur/Bari/Baseri/Rajakhera place and time would 
be mention in concern supply order 

5.  
Joint Venture / Consortium / 
Association of Bidders 

Shall Not Be Allowed 

6.  Contract Period 2 years from the date of executing agreement  

7.  Bid Procedure 
Single Stage Two Envelops Bidding (Two Parts)  
Open competitive online bid procedure given at 
http://eProc.rajasthan.gov.in 

8.  Mode of Bid Submission Online through e-Proc Portal i.e. http://eproc.rajasthan.gov.in 

9.  
Bid Evaluation Criteria  
(Selection Method) 

Least Cost Based Selection (LCBS) - Financially L1 (Lowest) on Turn Key 
basis 

10.  

Websites for downloading 
bidding document, 
ŎƻǊǊƛƎŜƴŘǳƳΩǎΣ ŀddendums etc. 

Websites:  
o http://sppp.rajasthan.gov.in,  
o http://dipronline.rajasthan.gov.in,  
o http://dholpur.rajasthan.gov.in 
o http://eproc.rajasthan.gov.in 

 

Bidding document fee: 1000 (Rupees One Thousand only) in Cash/ Demand 
Draft in favour of ñDistrict Election Officer (Collector)ò payable at ñDholpurò. 

 
RISL Processing Fee: RISL Processing Fee: 500 (Rupees Five Hundred  
only) in Demand Draft in favour of ñManaging Director, RISLò payable at 
ñJaipurò. (See e-Proc Portal) 

 

11.  Estimated Bid Cost/Value 
15,00,000/-(Rupees Fifteen Lac only) 

 

12.  

Bid Security and Mode of 
Payment 

30,000/- in words Rupees Thirty Thousand Only (2% of the Estimated 
Cost of Bid Value) 
[0.5% of the above procurement of bid value in case of Small Scale Industries 
of Rajasthan, 1% of bid value in case of Sick Industries of Rajasthan other 
than SSI whose cases are pending with Board of Industrial and Financial 
Reconstruction (refer details given in this bid)] 

 

Mode of Payment:  

Bankerôs Cheque or Demand Draft in favour of District Election Officer 
(Colletor), Dholpur payable at Dholpur of a Scheduled Bank 

13.  Period of Sale of Bidding 
Document (Start/ End Date) 

Start Date: 28.08.2017  11.00 AM 

 End Date:  12.09.2017   12.30 PM 

http://sppp.rajasthan.gov.in/
http://dipronline.rajasthan.gov.in/
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14.  

Date/ Time/ Place of Pre-bid 
Meeting 

Pre Bid Meeting Date/ Time: 01.09.2017  11.00 AM 

 

Pre-Bid queries submission: by 01.09.2017 till 6.00 PM 
after which no query would be accepted and also PBQs should be sent to the 
prescribed email only and not to be uploaded on e-Proc portal (signed 
hardcopy can be handed over to PE  & softcopy should be sent through email 

address dholpurdeo@gmail.com. Repeat queries handed over/emailed 

will not be treated responsive and entertained. 

15.  {ǳōƳƛǎǎƛƻƴ ƻŦ .ŀƴƪŜǊΩǎ /ƘŜǉǳŜκ 
Demand Draft for Tender Fee, 
Bid Security and RISL Processing 
Fee* 

Start Date: 28.08.2017 

 
End Date:  12.09.2017   12.30 PM 
 

16.  Date for the submission of bids 
Manner: Online at eProc website http://eProc.rajasthan.gov.in  
Up to  12.09.2017   2.00 PM 

17.  
Date/ Time/ Place of Technical 
Bid Opening 

Date:  12.09.2017 

 Time: 04.00 PM 

 Place: Collectorate Dholpur 

18.  
Date/ Time/ Place of Financial 
Bid Opening 

Will be intimated later to the technically qualified bidders only 

19.  Bid Validity 90 days from the last date of bid submission.  

20.  Language of Bid English 

21.  Alternate Bids Not permitted 

22.  1st Appellate Authority  Additional Chief Electoral Officer, Rajasthan, Jaipur 

23.  2nd Appellate Authority  Chief Electoral Officer, Rajasthan, Rajasthan, Jaipur 

24.  Type of bid submitted  Original bid : Unconditional and with no deviation in specifications 

25.  .ƛŘŘŜǊΩǎ 5ŜǘŀƛƭΥ-  

 a. Legal Name of bidder 
 
 

 b. Business Category: 

Corporation  

Individual  

Sole Proprietorship  

Limited Liability Partnership  

Partnership 

Other, Pl Specify 

 c. Address of Correspondence 
 

 

 
d. Name of Authorized 

Signatory 
 

 e. Mobile Number1  

 f. Mobile Number2, if any  

 g. Telephone Number  STD Code (                    ) 

 h. Fax Number STD Code (                    ) 

 i. .ƛŘŘŜǊΩǎ ²ŜōǎƛǘŜ ƴŀƳŜ  

 j. E-Mail1  

 k. E-Mail2, if any  

 
Note: 
 

1) Bidder (authorised signatory) shall submit their offer of Technical and Financial Bid (Single Stage Two Envelops 
Bid - Two Parts) through e-Proc website/portal. However, DD for Bid Document Fees, Bid Security and RISL 
Processing Fee should be submitted physically at the office of Procuring Entity as prescribed in NIB on or before 
the given date/time 

2) The Procuring Entity reserves the complete right to cancel the bid process and reject any or all of the bids 
without giving reasons thereof. 

3) No contractual obligation whatsoever shall arise from the bidding document/ bidding process unless and until a 
formal contract is signed and executed between the Procuring Entity and the successful bidder. 
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4) Bidder (authorised signatory) shall submit their offer on-line in electronic formats both for technical and financial 

proposal. However, DD for Tender Fees, RISL Processing Fees and Bid Security should be submitted physically at 

the office of Procuring Entity as prescribed in bid and scanned digitally signed copy of same should also be 

uploaded along with the technical bid/cover. 

5) * In cŀǎŜΣ ŀƴȅ ƻŦ ǘƘŜ ōƛŘŘŜǊǎ Ŧŀƛƭǎ ǘƻ ǇƘȅǎƛŎŀƭƭȅ ǎǳōƳƛǘ ǘƘŜ .ŀƴƪŜǊΩǎ /ƘŜǉǳŜκ 5ŜƳŀƴŘ 5ǊŀŦǘ ŦƻǊ ¢ŜƴŘŜǊ CŜŜΣ .id 

Security and RISL Processing Fee on or before last date/time, its bid shall not be accepted. The BanƪŜǊΩǎ /ƘŜǉǳŜκ 

Demand Draft for bid document fee and Bid Security should be drawn in favour of District Election Officer 

(Colletor), Dholpur ŀƴŘ ǘƘŜ wL{[ tǊƻŎŜǎǎƛƴƎ CŜŜ ƛƴ ŦŀǾƻǳǊ ƻŦ άaŀƴŀƎƛƴƎ 5ƛǊŜŎǘƻǊΣ wŀƧ/hat LƴŦƻ {ŜǊǾƛŎŜǎ [ǘŘΦέ 

ǇŀȅŀōƭŜ ŀǘ άWŀƛǇǳǊέ issued from any Scheduled Commercial Bank. 

6) To participate in online bidding process, bidders must procure a Digital Signature Certificate (Type III) as per 
Information Technology Act-2000 using which they can digitally sign their electronic bids. Bidders can procure the 
same from any CCA approved certifying agency. Bidders who already have a valid Digital Signature Certificate 
(DSC) need not procure a new DSC. Also, bidders must register on http://eproc.rajasthan.gov.in (bidders already 
registered on http://eproc.rajasthan.gov.in before 30-09-2011 must register again). 

7) RISL/Election Department will not be responsible for delay in online submission due to any reason. For this, 
bidders are requested to upload the complete bid well in advance so as to avoid 11th hour issues like slow speed; 
choking of web site due to heavy load or any other unforeseen problems.  

8) Bidders are also advised to refer "Bidders Manual Kit" available at e-Proc website for further details about the e-

Tendering process. 

9) Training for the bidders on the usage of e-Tendering System (e-Procurement) is also being arranged by DOIT&C 

on a regular basis. Bidders interested for training may contact as per details given below: 

 Contact No: 0141-4022688 (helpdesk 10AM to 6 PM on all working days),  

24 x 7 Toll Free Telephonic Help Desk Number 1800-3070-2232 

 IP-Phone:  21177 

 Email:   eproc@rajasthan.gov.in 

 Address:   e-Procurement Cell, RISL, Yojana Bhavan, Tilak Marg, C-Scheme, Jaipur 

10) Procuring Entity disclaims any factual or other errors in the bidding document (the onus is purely on the 

individual bidders to verify such information) and the information provided therein is intended only to help the 

bidders to prepare a logical bid-proposal. 

11) The provisions of RTPP Act, 2012 and thereto Rules, 2013 including amendment(s) shall be applicable for this 
procurement/bid. Furthermore, in case of any inconsistency in any of the provisions of this bidding document 
with the RTPP Act, 2012 and Rules thereto including amendment(s), the later shall prevail and ECI 
guidelines/directions/circulars issued in time to time shall be binding. 

  

mailto:eproc@rajasthan.gov.in
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1. Scope of Work (SoW): 
(Deliverables & Timelines): 
The bidders are requested to examine the Scope of Work (SoW), instructions, terms & conditions, specifications 
and ECI guidelines given in the bid or in the office of the DEO/PE. Failure to furnish all required information in every 
respect will be at the bidder's risk and may result in the rejection of bid.  

It will be imperative for each bidder(s) to familiarise itself/ themselves with the prevailing legal situations for the 
execution of contract. This PE/DEO shall not entertain any request of clarification submitted by the bidder regarding 
such legal aspects of submission of the bids. 

It will be the responsibility of the bidder that all factors have been investigated and considered while submitting 
the bids and no claim whatsoever including those of financial adjustments to the contract awarded under this tender 
will be entertained. Neither any time schedule nor financial adjustments arising thereof shall be permitted on 
account of failure by the bidder to appraise themselves. The bidder shall be deemed to have satisfied itself fully 
before bidding as to the correctness and sufficiency of its bids for the contract and price quoted in the bid to cover 
all obligations under this tender. 

It must be clearly understood that the Terms & Conditions and specifications are intended to be strictly 
enforced along with ECI guide lines in the subject matter or as mentioned in the bid. No escalation of cost in the 
tender by the bidder will be permitted throughout the period of contract or throughout the period of completion of 
contract whichever is later on account of any reasons whatsoever but benefit of price fall due to any reason shall be 
passed on to the  Procuring Entity. 

The Procuring Entity reserves right to cancel part or complete bids without giving any reason thereof which 
shall be accepted by all bidders. The bidder should be fully and completely responsible to concerning Procuring 
Entity and State Government for all the deliveries and deliverables within the stipulated timelines. 

 

:District Indicative Parameters: 
 

1.  Name of District : Dholpur 

2.  Total No. of Assembly constituencies in the District : Four 

3.  Total No. of Tehsils in the District : Six 

4.  Total No. of Parts (Polling Stations) in the District : 895 

5.  Total No. of electors  : 775889 

6.  Number of tentative electors to be added annually in PER : 3-5 Percent 

7.  Status of last publication : 
Final publication of PER-2017 
containing  2 supplements  

 
The contract period for the subject matter of bid is as mentioned in the bid Data Sheet (BDS) from the date of 
execution of agreement. The Procuring Entity has sole right to cancel any bid or all bids or the contract at any time 
without assigning any reason or any other new requirement or work/job emerged which has not been covered in the 
existing work mentioned in the bid.  
 
First of all, it is very important for the bidders to know all the systems that are working in place to achieve the entire 
goal holistically. The vendor must understand that on what kind of system/portals he has to work efficiently and 
effectively to deliver output after completion of job in time otherwise penalty shall be invoked. The vendor must 
understand to work on modules developed by REIL embedded into the existing Online ERMS system on which 
vendor will be working and on portals introduced by the Election commission of India (ECI) such as ERO-Net, 
NVSP etc. of which insight has been given in the section of SoW. Vendors are required to work on the systems as 
mentioned below. It is the biddersô responsibility to understand the following system carefully. 
 

A. ECI ERO-Net: 
The ECI ERO-Net is a system to integrate processes of Election Commission of India (ECI). The system enables National 
Rollout of the e-Services (NRES) to stakeholders. Electoral process has two distinct components, first is the maintenance 
of healthy Electoral Rolls (ERs) and second is the efficient conduct of elections. Each of these two components is proposed 
to be integrated at national level and managed through ECI-Net using Information Technology (IT). ERO Net is for ERs 
management and RO-Net is for assisting in conduct of elections. ECI-Net also envisages e-office to automate process flow 
in ECI along with digitization of all information & records. The system will enable extending various services to external 
stakeholders. The system will also help in improving efficiency and decision making of internal stakeholders. 
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ERO-Net brings in seamless processing of forms, easy handling of the databases, regular and simpler way of 
monitoring the ERs activities and maintaining the ERs health.  

 

 
 

The system has three major components, 
ERO-Net links all EROs of Nation. 
UNPER Unified National Photo Electoral Rolls Data. 
NVSP National Voters Service Portal - Citizen Electoral services. 
 
To provide services on NVSP at national level, data exchange services are deployed at each state. To integrate ERs 

at national level as Unified National Photo Electoral Rolls Data. The ERs data is managed and maintained on state server 
by using ERMS of respective states. The ERO-Net system provides a unified ERMS service at national level on secure 
cloud using UNPER. The data exchange services will still be there to maintain the ERs both at national and state servers. 
The state servers will have mirror image of latest synchronized data on which all operations related to ERs may be done at 
state level. The state servers will also act as disaster recovery remote servers for UNPER. The overall scope of ERO-Net is 
to develop a web based system for Electoral officials. The ERO-NET provides following functionalities in ERs management, 
1. Processing of electoral forms 

a. View dashboard for overall processing. 
b. Processes and specifications for digitization and scanning. 
c. Assigning part number and BLO. 
d. Generation of checklist for field verification by BLO. 
e. Entering field verification report. 
f. Schedule hearing with electors/ objectors or field re-verification. 
g. Getting feedback from ERO of previous AC. 
h. Sharing outcome of possible repeat entries with ERO(s) concerned. 
i. Approve/ Reject forms. 

2. Maintain electoral rolls 
a. Generation of EPIC and inclusion in electoral rolls. 
b. Modification in electoral rolls. 
c. Migration/ Deletion in electoral rolls. 
d. Generation of various formats (formats 1 to11A). 

3. Polling Stations Management System 
a. GIS location of PS.  
b. Part & Section boundaries on GIS. 
c. AMF Mapping. 
d. Part & Section optimization based on ECI guidelines. 

Electoral Services through ER entries 
a. Web Portal (NVSP),  
b. Mobile App (Android, iOS, Windows),  
c. SMS gateway, 
d. E-mail. 

 

Electors and Citizens get following Information on the ER entries  
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a. Name search, part & Serial No. 
b. Submit online applications of form 6, 6A, 7, 8, & 8A with supporting documents. 
c. Tracking the status of filled application including auto alerts. 
d. Details of Polling Station (PS), 
e. Details of Assured Minimum Facilities (AMF) 
f. How to reach your PS using GPS, Google Earth, Google Maps and Key Map. 
g. Know your Electoral Officers- BLO, Supervisors, Election Officer/ Nayab Tahsildar, AERO/ ERO, DEO & CEO. 
h. Step by step guide on enrolment & FAQs, Information on legal provisions relating to enrolment. 
i. Voluntarily furnishing information to ensure health of ER such as contact details, linking family members, un enrolled family 

membersô details, members going to become eligible for voter ID card (attains age of 18 years) in next summary revision, 
details of shifting/ absent/ dead of any elector etc. 

The inclusion, shifting/ transposition, modification or deletion in the electoral roll is done by submitting ER forms. 
Applications can be filed online through portal, Mobile Application, SMS, National Call Centre (NCC) or by submitting the 
filled-in forms to ERO/ AERO/ BLO of his or her constituency in paper or through electronic submission using NVSP portal. 
 
The inclusion, modification or deletion in the electoral rolls is done by filling and submitting ER forms.  Request can come in 
either electronic or physical form. 
Ĕ In electronic form 
¶ Online Form from http://nvsp.in, or 

¶ Through Mobile App, or 

¶ Through SMS. 

Ĕ In physical form 
¶ Filling up form and submitting to ERO\AERO of his or her constituency. 

 
Different types of forms and their details are as given below: 
1. Form Processing Through ERO-Net 

a. Applicant fills form online on NVSP/ Mobile App/ SMS/ or submits physical form. 
b. In ERO-Net digitization of offline forms data is done. 
c. Alert is sent to user indicating submission of forms. 
d. Offline validations and checks are undertaken. Also alert is generated to AERO/ ERO and users indicating the submission/ 

Scanning of forms including supporting documents. The digitization of images done. 
e. The BLO of previous AC does field verification at old address in 7 days and gives feedback as Shifted/ Dead/ No Such 

person/ still living in the old address. 
f. ERO of old AC sends BLO field verification report to new ERO in 14 days. If found shifted from old place, the ER entry is 

óMarked for Migrationô to new ERO. 
g. Election Officer ERO/ AERO checks whether the form is ok to process further. 
h. If part IV is filled in Form 6 application - corresponding ERO/ Supervisor/BLO is informed by alert. 
i. The Checklist for field verification by BLO is generated. 
j. Alert is sent to applicant and concerned Supervisor/ BLO. 
k. BLO collects copy of form, supporting documents, and checklist. He does field verification using hard copy of checklist and 

sends outcome by SMS/ mobile app and sends filled in checklist electronically. 
l. The report of BLO is entered by data entry operator. 
m. Supervisor checks the form and field verification report, add his/ her remarks and submits to AERO. 
n. ERO/ AERO recommends based on inputs, such as documents submitted, field verification report(s), Objections received 

and remarks of other ERO. 
o. ERO rejects/ accepts/ schedules hearing. ERO may order re-verification process as well. 
p. Alert is sent to applicant about decision/ schedule of hearing. 
q. If ERO accepts the form either new EPIC is generated or old EPIC is retained in case of migration and the record is included 

in the E-Roll. In case of approved modifications the record in E-Roll is updated.  
r. If EPIC is to be printed then Generation of EPIC image (pdf) and link to printer is activated. Alert goes to elector and printer 

of EPIC. 
s. On completion of EPIC printing, alert goes to Elector to collect his EPIC from a designated place/ await delivery by BLO. 
t. If Appeal is filed before DEO/ CEO entire data moves to new level & process is repeated.  

 
 

2. Online Form Processing ð In Nutshell 
The applicant submits the form online at www.nvsp.in and on completion of the same gets the SMS/ email alert. 
Thereafter AERO checks the application for further processing. If ok, AERO assigns part and section number to the 
form. The BLO is either automatically or manually assigned. BLO can also be reallocated if desired. ERO/ AERO also 
generates a checklist, which includes demographically matched entries, for BLO to process further. The ERO/ AERO 
sets target date for BLO to process allocated forms. BLO also takes a physical print of the application as part of 
package required for field verification. BLO does field verification and executes the checklist. In case age is greater 
than 25 years, an undertaking is taken from the applicant. BLO makes comments on demographically similar entries 
and takes signature on physical form from applicant. BLO submits the information to the data entry operator who in 
turn enters the BLO report, corrections and supporting documents. Supervisor thereafter verifies the checklist and 
submits it to the ERO/ AERO, who reviews the checklist and gives observation to the ERO. The ERO if approves 
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application, an EPIC is generated and updations are done in central e-roll. If however ERO rejects the application, 
information is sent to the applicant about Schedule hearing or for re-initiating the process. 

 

 
 

3. Offline Form Processing ð In Nutshell 
Physical forms from different locations arrive at the ERO office. Data Entry Operator at ERO office fills the count of 
received forms according to form count and AERO allocates jobs for the data entry operators. AERO thereafter 
generates QR code data file and assigns SLA for printing and affixing QR codes. These QR codes affixed forms are 
given to the SLA for scanning. SLA handovers digitized copy of the forms to AERO. The Data Entry Operator uploads 
digitized forms to ERO-Net one by one manually. Thereafter digitized offline forms are processed as per online 
processing. 

 

Note:  Here it is pertinent to mention that all the bidders will work according to ED/DEO/ECI guidelines issued 
in time to time. As of new, as per the ECI information, QR code has been removed from the system.  
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B. National Voter Service Portal (NVSP): 
The Election Commission of India (ECI) in its endeavour to put in efforts in providing all possible support services to 
electors with the help of IT tools has created the National Voter Service Portal (NVSP ï www.nvsp.in ). The portal was 
launched on 25th January 2015 on the occasion of National Votersô Day with an aim to provide single window services to 
electors. Election Commission of India (ECI) has launched the National Voter Service Portal (NVSP) to create a single 
platform for voters to access all services provided by it. Voters will be able to apply online for new voter card registrations, 
and also apply for corrections in existing voter cards, through this website. NVSP has been made available from ECI 
website www.eci.nic.in. Users can visit the website and click on to NVSP link to avail the services. The site has been 
developed by the Centre for Development of Advance Computing (C-DAC), Pune. Various services being offered through 
NVSP are: 
1. Search the name in Electoral List. 
2. Apply on line in English/ Hindi Language for new registration in Form 6, 6A, 7, 8 & 8A.  
3. Apply online for corrections, if any. 
4. User can view details of his Polling booth, Assembly Constituency and Parliamentary constituency. 
5. User can get the contact details of Booth Level officer, Electoral Registration Officer and other Election officer. 
6. Users can get link to CEO offices websites 
7. Users can view audio visual short films to get educated about election processes. 
8. Audio Visual scripts are also available for getting to know about the polling processes. 
9. Users can watch a short educational film on Electronic Voting Machine (EVM) 
10. Year 2015 has been marked for ñeasy registration and easy correctionò During this year, ECI will endeavour to put in 

efforts in providing all possible support services to electors with the help of IT tools. NVSP is one of them. And now 
ECI theme is ñNo voter is left behindò. 

11. The NVSP has been revamped looking to the new portals which have introduced in to interlink to provide one stop 
solution to Indian citizen. 

 

C. About Online ERMS (Electoral Roll Management System):- 
All data entry of Forms and processing may also be done in ERO-Net system. The ERMS shall be used for State Specific 
need to be met out after downloading E-Roll data from the Unified National Photo Electoral Roll (UNIPER) i.e. ERO-Net.  
The use of ERMS would the limited and complement to ECI provided ERO-Net system. Here it very cleared that at some 
moments ERO-Net will be used and sometime ERMS, therefore, the successful vendor has to work on both the systems 
after fetching data from the relevant Database System. Looking to this fact, all the stakeholders must know about the 
ERMS. The Electoral Roll Management System (ERMS) enables to maintain the complete electoral roll of state. The 
intensive & summary revisions i.e. updation, additions and deletions required in the electoral roll can be easily managed 
and also the time and expense on the information storing, sharing and publishing will be reduced. The application 
software provided by the ECI, will reduce the manual work, streamline the operation and hence increase efficiency, 
transparency and the productivity. It will also facilitate in publishing of accurate and timely electoral roll. Online ERMS 
allows electoral roll to revise every year to add the names of those who are to turn 18 on the 1st January of that year or 
have moved into a constituency and to remove the names of those who have died or moved out of a constituency. The 
ERMS will cover the entire process of Electoral Roll preparation for the state from Electoral Roll Revision data 
management to final Electoral Roll publishing. One of its salient features is have centralized database system, therefore, 
at the end the Election Department collects data (PDF/MS SQL Data) in CD/DVD at Headquarter from all the Districts 
which are a time consuming process to meet the timelines. This complex task will not exist after implementation of Online 
ERMS as the Database shall be residing on the centralised server kept in the Rajasthan State Data Centre under the 
supervision of NIC. Also it will automatically force to have data integrity, consistency & validation checks and maintain 
uniformity across the state. This will minimize errors in E-Rolls and its components. 

 
The system will be a mix of client - server & web-based technologies. System shall work efficiently on even slow client end 
machines (P-III and above) as compared to faster machines. To stop unauthorized users to exploit the system, ERMS is 
password protected. System will have auto built-in checks to the extent possible in data entry to minimize errors in E-Roll. 
System shall update the electorsô data in all related tables once it is entered in a master table (minimizing the data 
redundancy).  

 
Every possible effort shall be made to make an error free Electoral Roll which is the most important pre-requisite. Detailed 
"Scope of Work" is given to explain the data preparation (data entry of all kinds of forms specified by ECI), and supply of 
Electoral Rolls and other electoral related components. The Online ERMS provided by ECI with some customization and 
addition of modules locally, has the following salient features but not limited to the same: -  
1. Integration of Electoral Roll (Integration of all E-Roll data of previous Mother E-Roll data with all Supplements as on 

date shall be required to prepare Mother Roll data) (Sample PER Format Annexure-T9). This shall be applicable 
before all publication of Draft Publication of E-Roll. This process shall be repeated every year under the direction of 
DEO/ECI. 

http://www.nvsp.in/
http://eci.nic.in/eci/eci.html
http://pib.nic.in/newsite/PrintRelease.aspx?relid=115314
http://nvsp.in/
http://www.eci.nic.in/
http://cdac.in/
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2. Rationalization of polling stations shall be done every year as per the ECI guidelines using its module provided by 
REIL integrated into Online ERMS. This shall be applicable before all Draft Publications of E-Roll. This process shall 
be repeated every year under the direction of DEO/ECI. 

3. Preparation of PDF, Printing of E-Roll Electors and Service Electors on appropriate media 
4. Data entry of forms, as the case may be. 
5. Merging of photographs from picture format to binary format, as the case may be.  
6. Digital printing of error free / 100% corrected PER at the time of Draft Publication, Final Publication and as and when 

required. In case of error is found in E-Roll/PER, all the relevant pages shall be printed without any extra cost. 
7. Searching of electoral data  
8. E-Roll Data fetching from ECI ERO-Net server  
9. Printing of Partôs header page, electoral roll and many other statistical reports  
10. Printing of voter slip at the time of election etc. 
 

The system is using following system software / tools: 
1. Microsoft Server Platform Ecosystem 
2. Microsoft Windows Server 2012 R2 64 Bit Standard Edition 
3. RDMS - Microsoft SQL Server 2012 Standard Edition 
4. Frontend Software/Tool - Microsoft Visual Studio 2010 (Visual Basic .Net Framework) 
5. Web Server System Software - Microsoft IIS with Front End Tool as ASP .Net & C# 
6. Report Preparation Tool - SAP Crystal Report 
 

The Online ERMS software is operational at all the 33 districts with the result the ERMS client software connects to 
centralized database (Centralized Online ERMS). ECI provided Web-services have also been installed on the centralized 
server to synch data with NVSP Portal.  
 
Note:-  
Á No vendor shall be allowed to use their own developed software for electoral services as defined in the bid 

document otherwise it will be treated as a breach of agreement.  
Á All the salient features of the SoW shall be imbibed in the bid Document which will be repeated yearly during 

contract period (though the PE shall immediately bring the next contract into place in time after completion 
of this one, however, successful bidder may be asked to do the same job even after expiry of the contract 
period as an statutory requirement till next successful bidders takes over or is placed properly to start the 
work for which the work order shall be placed by the concerning DEO in time and payment shall also be 
given on the basis of the contract made earlier). 

 

D. Role of Vendor:  
 
1. Data Entry of all kinds of forms: 

a. Successful bidder will have to enter data of all kinds of forms viz. Form 6, 6A, 7, 8, 8A, 
001 etc., reports, ps-ƛƴŦƻǊƳŀǘƛƻƴ όǊŀǘƛƻƴŀƭƛȊŀǘƛƻƴύΣ ǎŎŀƴƴƛƴƎ ƻŦ ŜƭŜŎǘƻǊǎΩ ǇƘƻǘƻΣ ŜǘŎΦ 
received in systems/from citizens or any other method i.e. regular method - continuous 
updation, special/summary/de-novo revision, special campaign, etc. and print 
checklist(s) till all the corrections have been made. This task should be irrespective of 
the system as to whether ERONET or ERMS or Integration or Rationalization modules. 
The vendor will also complete the job of entry with processing within the given time 
period positively otherwise penalty shall be imposed as per LD clause. 

b. Once the data entry has been made, successful bidder/vendor has to provide 
checklist(s) till all corrections have been made.  

c. Final digital printout and photocopy of the same shall be given as per the directions of 
DEO/ERO. 

d. In case of large amount of various forms received, the successful bidder has to arrange 
required extra manpower and hardware to complete the job of data entry / processing 
jobs within the time duration given by the DEO/ERO otherwise penalty shall be 
imposed as per the LD clause. For this no extra cost shall be payable. 

 
2. Integration: Process of Integration of all E-Roll data of previous Mother E-Roll data with all 

Supplements through the module developed by the REIL embedded in the Online ERMS 
shall be done as per the ECI guidelines (Sample PER Format Annexure-T9). Presently 
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integration will be done on ERMS. This shall be applicable before Draft Publication of PER 
every year. After processing the integration of E-Roll: 
a. Checklist(s) is to be printed for correction  
b. Modification in E-Roll by way of entry, correction etc. 
c. Final digital print of 100% error/correction-free E-Roll  
d. The final publication of Draft E-Roll will be 100% error/correction-free. 

 
3. Rationalization: Process of rationalization of all polling stations through the module 

developed by the REIL integrated in the Online ERMS will be done as per the ECI/DEO/ERO 
instructions.  This will be applicable before Draft Publication of E-Roll every year, if required 
by DEO/ERO as per ECI instructions. Processing the rationalization of polling stations: 
a. Data entry of rationalization proposal into the ERMS system 
b. Checklist(s) shall be printed for correction and marked corrections shall be incorporated 

in the system  
c. Final digital printout of Polling Stations with mapping (after all corrections have been 

made through the checklist/correction list) with new Polling Stations.  
d. The rationalization of PSs will be done under the guidance of DEO/ERO & ECI for final 

publication of Draft E-Roll which will be 100% error/correction-free (in case of error 
then all the errors will have be corrected by the successful bidder). 

 
4. ERO-Net (In case it is implemented and made fully operational): 

a. Entering data of all forms, reports etc. into ECI provided unified portal under ERO-Net 
system with accuracy by providing check-list(s) and correction list as specified in the 
ERONET system defined. Scanning form & enclosuresΣ ŎŀǇǘǳǊƛƴƎκŎǊƻǇǇƛƴƎ ƻŦ ŀǇǇƭƛŎŀƴǘǎΩ 
photo as per ECI guidelines & checking quality of Scanned Forms before uploading them 
as mentioned in the ERO-Net of SoW section (these shall be applicable in all situation 
whether large number of forms are being processed or less, the vendor has to put 
sufficient resources such as addition of trained data entry manpower with more 
computing resources without any extra cost for necessary data entry & processing to 
be made within the time period given). 

b. Entering data of dead voters in lots, its checklist shall be provided for necessary 
correction and thereafter provide final error/correction free digital print list. After 
having done so, the updation of E-Roll data shall be done accordingly under the full 
directions of DEO & ECI guidelines. 

c. Correcting various types of errors provided ECI, into E-Roll with checklist of only those 
electors against which corrections have been made with final 100% error and 
ŎƻǊǊŜŎǘƛƻƴ ƻŦ ǘƘƻǎŜ ŜƭŜŎǘƻǊǎΩ ƭƛǎǘΦ 

d. Vendor will prepare AC wise directory (name: <S20ACnnn>; n = AC number in 3 digits 
e.g. for AC no. 9 it will be S20AC009 and for AC no. 200 it will be S20AC200. There will 
further sub-directory in the name of Parts in the AC viz. <nnn> e.g. 001, 028, 198 etc. 
Again there will be further sub-sub-directory for Form-6, Form6A, Form-7, Form-8, 
Form-8A, Form-001 etc. In these directories all the scanned forms will kept and stored 
locally. This work will be understood by the technical nodal officer of the district. 

 
5. ERMS (In case ERO-Net has not been implemented): 

a. Entering data of all forms (Hindi & English) into Online ERMS with accuracy and 
scanningκŎǊƻǇǇƛƴƎ ƻŦ ŀǇǇƭƛŎŀƴǘǎΩ ǇƘƻǘƻ ŀǎ ǇŜǊ 9/L ƎǳƛŘŜƭƛƴŜǎ. Thereafter, providing 
check-list(s) for correction (these shall also be applicable in all situations whether large 
number of forms are being processed or less, the vendor has to put sufficient resources 
such as addition of trained data entry manpower with more computing resources 
without any extra cost for necessary data entry & processing to be made within the 
time period given). 

b. Entering data of dead voters in lots, its checklist shall be provided for necessary 
correction and thereafter provide final error/correction free digital print list. After 
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having done so, the updation of E-Roll data shall be done accordingly under the full 
directions of DEO & ECI guidelines. 

c. Correcting various types of errors provided ECI, into E-Roll with checklist of only those 
electors against which corrections have been made with final 100% error and 
correction of those electƻǊǎΩ ƭƛǎǘΦ 

 
6. Printing and Supply of PER: 

After having all corrections done, the successful bidders shall have to digitally print and 
supply of error & correction free PER as per directions of DEO/ERO & ECI guidelines. The 
vendor will also update the details of control tables of Electoral Rolls of concerned 
constituency (i.e. master information's), if required. 

 
7. Printing BLO Register with spiral bound: 

The printing of part wise BLO register (sample is placed at Annexure-T10) with spiral bound 
as defined in the bid. 

 
8. Maintenance of Control Tables: 

a. Maintenance of control tables which include necessary data entry, correction, if errors 
exist, and keeping in final shape and up-to-date database. 

b. Verification of control table, meaning thereby these control table should be updated, 
error/correction free 
 

9. Printing of Voter-Slips: 
The printing of voter-slip in the ECI standard format shall be printed as per directions of 
DEO/ERO. 

 
10. Others: 

a. Successful bidder would execute the complete work as prescribed in bid document 
under close coordination of DEO/ its designated Officer or ERO. 

b. After placing of LoL ōȅ 59hΣ ǎǳŎŎŜǎǎŦǳƭ ōƛŘŘŜǊ ǎƘŀƭƭ ƘŀǾŜ ǘƻ ƻǇŜƴ ƻŦŦƛŎŜ ǿƛǘƘƛƴ ǿŜŜƪΩǎ 
time and start operating with minimum technical/non-technical manpower and 
equipment as mentioned in the bid. 

c. It is the duty of bidder/vendor to obtain and handing over all the items/data required 
to execute the work as per scope which ultimately be the property of Government that 
cannot be reproduced in any form by them or retain with them in any form. 

d. All payment after verification shall be done by the DEO as per payment tterms and 
conditions mentioned in the bid. 

e. After contract period, bidder shall smoothly be exiting. 
 
Note:  
All kinds of data entry of forms, reports etc. on any portal, ǎŎŀƴƴƛƴƎ ŜƭŜŎǘƻǊǎΩ ǇƘƻǘƻΣ ŦƻǊƳ 
processing, printing of checklists for marking corrections, making corrections through the checklist 
and providing 100% error and correction free final digital print (as per directions of DEO/ERO) shall 
be the responsibility of the vendor (for which he cannot deny for any work related to the scope of 
the work) otherwise checklist shall be printed again which will again be corrected and so on and so 
forth, meaning thereby, the final digital printout shall be 100% error & correction-free. 

 

E. Preparation of Draft Photo Electoral Roll:- 
1. At present the system has integrated Photo Electoral Rolls-2017 along with other two 

supplements S01 and S02.  
2. Vendor has to process rationalization and integration of ER-Data, after making necessary data 

entry in to the relevant modules provided in the system as mentioned above to provide their 
individual checklists for corrections for final digital print-out which should be error free 
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otherwise check-list shall be printed and correction will be made before final digital printout is 
provided. 

3. The Contractor firm will also update the details of control tables of Electoral Rolls of concerned 
constituency (i.e. master information's), if required. 

4. The contractor firms should maintain 100% accuracy during the entering data and updation of 
database of Photo Electoral Rolls.  

5. The contractor firm will prepare and supply part wise checklists of Draft Photo Electoral Rolls in 
the prescribed format. Moreover, there will be maximum 30 entries of electors in one page 
but page break will be given after each section. The formats of the Electoral Rolls & its 
supplement have been provided in the bid document.  

6. The standard software for integration & generating the printout of Photo Electoral Rolls, MIS 
reports, has been integrated into ERMS by the State Level Agency (SLA) of the Department. 

7. The Contractor firm will be provided the checklists of Draft Photo Electoral Rolls along with the 
original record (if any), to the concerned DEO/ERO concerned for proof reading again. 

8. The DEO will make arrangements for checking of checklists of Photo Electoral Rolls by EROs 
and mark corrections, if any; and return them to contractor firm for incorporating corrections 
in the database, the contractor firm will generate one digital printout of part-wise Draft Photo 
Electoral Rolls and supply it along with the checklists to the concerned DEO for proof reading 
again. 

9. If concerned Electoral Registration Officer finds after 100% checking that all electors along with 
corrections have been incorporated in checklists and the electors have been shifted at the 
desired places and there are no unauthorized additions, deletions or changes in the entries of 
the electors then he will ask the contractor to give final digital printout of Draft Photo Electoral 
Rolls. However, if there are any mistakes in the checklists then he will mark corrections, which 
will be incorporated in the checklists, and a revised checklist will be given. The Electoral 
Registration Officer will ask for final digital printout only after he is satisfied that the firm has 
carried out all the corrections, shifting etc. If concerned Electoral Registration Officer finds that 
the final Digital printout is the same as the final checklist then he will authenticate the single 
side printed final printout of Photo Electoral Rolls (i.e. Draft Photo Electoral Rolls for the 
decided referenced year) with their seal and signature, otherwise they will mark the 
corrections in the final printout and send it to contractor firm for fresh printout. After 
incorporating reported corrections, the contractor firm will again supply the fresh digital 
printout (single side printed) of these polling stations to the concerned District Election Officer 
for authentication. The concerned Electoral Registration Officer will authenticate the final 
printout only after minute checking to ensure that all corrections are incorporated in the final 
printout. 

10. Printout of Division-A of constituency, Map of concerned constituency, and summary report of 
each part will be prepared and supplied along with printout of supplement. Printout of 
Division-A & Map of each part will also be prepared & supplied with the Draft Photo Electoral 
Rolls. List of polling stations will be prepared and supplied along with Draft photo electoral roll 
and supplement both in time.  

11. The contractor firm will also supply 10 sets (or as specified by the DEO) of photocopy set(s) of 
Draft Photo Electoral Rolls & 10 sets (or as specified by the DEO) of PS-CD/DVD ROMs of each 
assembly constituency to the concerned District Election Officer within specified time period 
from the date of receipt of the authenticated final printout of Photo Electoral Roll. PS-CD/DVD 
ROM shall be prepared without images of the electors. Contractor firms should ensure that PS-
CD/DVD ROM supplied by them must be identical with the authenticated copy of the Photo 
Electoral Rolls. These all optical media should be virus free media. 

 

F. Preparation of Supplement-01 (SR) and Final Publication of PER: 
1. During the Summary Revision of Electoral Rolls after Draft Publication of PER w.r.t. to the 

reference date of every year, the successful bidder will digitize all the received forms by 
entering data of all application Forms, as the case may be, in the appropriate system 
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defined/directed by DEO/ERO, with a unique application number, also scan the photograph of 
the concerned electors and upload it to the database of Electoral Rolls. This should be done 
within given period of time otherwise penalty shall be imposed 

2. In the database of Photo Electoral Rolls, the details of the electors are maintained in bilingual 
(Unicode vernacular language) i.e. Hindi & English both. Therefore, the contractor firm will also 
enter and update the details of electors in English. 

3. Only these forms will be incorporated in the supplement-01 of Final Photo Electoral Rolls-2018 
onwards, which are accepted by the ERO concerned. 

4. After entering all the received forms during the summary revision for the data of PER every 
year, contractor firm will supply the checklist of Supplement of Summary Revision to DEO/ERO 
concerned for proof reading till it becomes error/correction free. 

5. The DEO will make arrangements for checking of above checklist of Supplements and mark 
corrections, if any and return them to contractor firm for incorporating corrections. 

6. The contractor firm will incorporate all the corrections and further generate final digital 
printout (Single side, single page) of Supplement only after all the generated checklist have 
been checked & correction have been incorporated in the ER-Database and supply it along 
with the checklist to the DEO/ERO concerned for authentication (Note: provide checklists for 
corrections for final print-out which should be error & correction free otherwise check-list shall 
be printed one after another and correction will be made before final digital printout). 

7. The concerned ERO will authenticate the final digital printout (Single side, single page) of 
Supplement with his seal and signature, if he finds that all the corrections have been 
incorporated in the digital printout (Single side, single page), otherwise he will mark the 
corrections in the supplied digital printout and send it to contractor firm for updating. The 
concerned Electoral Registration Officer will authenticate the final printout only after minute 
checking to ensure that all corrections are incorporated in the final printout. 

8. Every year final publication of PER shall be done after Summary Revision w.r.t. reference 
date/year which would be (a) a set of Draft PER recently finalized and printed in the recent 
past and (b) a printed set of Supplement 01 after summary revision. 

9. PDF of the same is prepared and supplied on suitable readable, error free & virus free 
magnetic optical media (CD/DVD) for publishing on the CEOΩǎ official website. 

10. The contractor firm will supply as specified final digital printout (Single side, single page) of 
supplement-01 of  Photo Electoral Rolls after Draft Publication of PER along with as specified 
number sets of photocopy sets  (10 set or as specified by the DEO concerned ) and  as specified 
number sets PS-CD ROM (10 set or as specified by the DEO concerned ) of supplement-01 to 
the DEO concerned latest by <Date to be mentioned by DEO> with in time specified by the 
DEO. 
 
 

G. Preparation of Supplement of continuous updation after Final Publication of 
Photo Electoral Rolls: 
1. After Final Publication of Photo Electoral Rolls, during the contractor period, the contractor 

firm will also prepare the supplement of continuous updation.  
2. After Final Publication of Photo Electoral Rolls w.r.t. to the reference date of every year, the 

contractor firm will digitize all the received forms by entering data of all application Forms-6, 7, 
8, 8A, 6A etc. as the case may be, in the appropriate system defined/directed by DEO/ERO, 
with a unique application number, also scan the photograph of the concerned electors and 
upload it to the database of Electoral Rolls. This should be done within given period of time 
otherwise penalty shall be imposed. 

3. In the database of Photo Electoral Rolls, the details of the electors are maintained in bilingual 
(Unicode vernacular language) i.e. Hindi & English both. Therefore, the contractor firm will also 
enter and update the details of electors in English. 

4. During the preparation of supplement of continuous updation, the contractor firms should 
maintain 100% accuracy by digitizing all the received forms by entering data of all application 
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from Forms-6, 7, 8, 8A, 6A etc. with a unique application number, also scan the photograph of 
the concerned electors and upload it to the database of Electoral Rolls after checking quality of 
scanned forms. 

5. The concerned ERO will authenticate the final digital printout (Single side, single page) of 
Supplement of continuous updation with his seal and signature, only If, he finds that all the 
corrections have been incorporated in the digital printout, otherwise, he will mark the 
corrections in the supplied digital printout and send it to contractor firm for updating. The 
concerned Electoral Registration Officer will authenticate the final printout only after minute 
checking to ensure that all corrections are incorporated in the final printout. 

 

H. Printing & Binding of BLO Register- 
Part wise BLO Register shall be printed as per indicative sample format placed at Annexure-T10 in 
the bid document or the any new format provided by the DEO/ERO as per ECI guidelines. This shall 
be printed once in a year after the integrated Draft Photo Electoral Roll and rationalization of PS, if 
any, in a booklet form. BLO register shall have approx. 20 static and 50 dynamic pages (indicative - 
the dynamic pages may increase or decrease as per the no. of electors in the part), therefore, one 
BLO Register shall contain 70 pages approximately. In the dynamic pages all the entries shall be 
printed from the integrated Draft Photo Electoral Roll. After the preparation of BLO Register, it 
should be soft bound as follows (indicative): 
 

a. All pages except cover page would be white, A4 size, standard ISI marked paper of thickness of 
75 GSM laser printer papers. 

b. All pages will be systematically arranged and the complete prepared BLO register is prepared by 
using a spiral of continuous wire or plastic looped through holes in papers.   

c. Spiral bound with both side (front and back side) Standard best quality A4 size PP 
(Polypropylene)/PVC sheets for spiral bind that should flexible, smooth finish, tear-proof, 
durable. Front PP/PVC sheet may be opaque (not fully transparent) white and back is fully one 
colour e.g. green, yellow, orange, red, blue, black etc. sheet.  

d. Inside first page should have proper superscript text as shown in sample BLO register placed at 
Annexure-T10, with appropriate design, if any. 

 

Note:- The format of BLO register annexed at Annexure-T10 is a sample format which may vary as 
per ECI prevailing guidelines. There may be change in no. of static pages also as per ECI prevailing 
guidelines.  
 

I. Voter Slips: 
Photo Voter Slip ς For convenience to voters on day of poll, pre-printed official voter slips 
containing photograph of voter and details available in the photo roll such as Number and Name of 
Constituency, Part No., Name, Gender, EPIC No., Relatives name, Serial No., Polling Station No. and 
Name and Date, Day and Time of poll are distributed to all enrolled voters by District 
Administration. The Voter-Slip will be printed by the SLA (Reil) developed modules integrated into 
ERMS software. Photo Voter Slips are duly authenticated by Electoral Registration Officer and 
distributed through Booth Level Officer as per the schedule for distribution. The undistributed 
Photo Voter Slips shall be kept by Booth Level Officer. No photocopy of Photo Voter Slip is allowed 
for distribution purpose. Any unauthorized distribution/ possession of Photo Voter Slip shall be 
considered as violation of provisions of Representation of People Act, 1951 and Indian Penal Code. 
The electoral roll now has the photos of almost all electors and in many States, the photo coverage 
is 100%. Most of the electors have the Electoral Photo Identity Card. As the date of poll 
approaches, a Photo Voter Slip is also handed over to each elector through the Booth Level Officer. 
All these have served to minimize the scope for impersonation. Suggestive and indicative sample 
of Voter Slip is placed at Annexure-T11. 
 

J. Digital Printing: 
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a) Specification of Paper:  
The vendor will print all the above electoral material like checklists of E-Roll, final digital 
printout of E-Roll, voter-slips, BLO register, any reports or any other electoral material as per 
requirement of DEO/ERO, on the best quality paper viz.:  

i. ISI marked, White colour, A4 size, 75 GSM thickness laser printer paper;  

ii. Crinkles (ᵺᵴᵷᵡ) free paper; 
 

b) Quality of Printing Matter on the Paper: 
So far as the quality of the printout is concerned, the vendor has to provide digital printouts 
having following details: 

i. Clear legible letters and idenfiable figures, if any, no blur print; 
ii. No tonner lines (vertical or horizontal line due to tonner); 
iii. No misprinting of letter(s); 
iv. No double or shadow letters print; 
v. No tonner spread on paper or even no tonner spot of any size; 
vi. No crinkles while printing of digital print; 

 
c) Testing of Paper/Quality of Printing: 

i. Procuring Entity can get the paper, used by the successful bidder, tested any time 
during contract period from any government authorised testing laboratories. In case, it 
is found that paper specifications are not matching with the above min. specifications, 
the entire work has to be provided on the specified papers for which all the cost shall 
be borne by the bidder. 

 
ii. Procuring Entity can be got the quality of the printing on paper examined/ tested by in-

house Committee constituted. In case, it is found that quality of printing on the paper 
specified, are not matching with the above min. specifications, the entire work has to 
be reprinted on the specified papers for which all the cost shall be borne by the bidder. 

 

K. Scanning: 
Vendor has to scan all electoral forms / any other material on 200-300 DPI black & white using 
good quality scanners up to legal size paper without any line or spot otherwise the scanner has to 
be replaced with better quality. Also cropping of photo of electors by scanning from the form 
which shall be conforming to the ECI guidelines as mentioned in bid. Both sides scanning through 
duplexer in the scanner equipment. 

 

L. Photocopy of Electoral Material: 
a) Specification of Paper:  

The vendor will photocopy(ies) of final printout of E-Roll, any reports or any other electoral 
printable material as per requirement of DEO/ERO, on the best quality paper viz.:  

i. ISI marked, White colour, A4 size, 75 GSM thickness laser printer paper;  

ii. Crinkles (ᵺᵴᵷᵡ) free paper; 

 

b) So far as quality of photocopied material, it should have quality printout and legible photocopy 
printing. 
 

c) Testing of Paper for Photocopying: Procuring Entity can get the paper, used by the successful 
bidder, tested any time during contract period from any government authorised testing 
laboratories. In case, it is found that paper specifications are not matching with the above min. 
specifications, the entire work has to be provided on the specified papers for which all the cost 
shall be borne by the bidder. 
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M. Preparation and Supply of PS-CD-ROM: 
After every publication of Draft PER and Final PER, the vendor has to prepare definite number of 
error and virus free PS CD/DVDs as directed by DEO/ERO in individual original hard jacket properly 
superscripted of the content and supply to the designated officers as per rules or ECI guidelines. 

 
N. Capturing Photograph of Electors - 

Vendor must scan and capture color photograph of elector from the color photo pasted on the 
form or softcopy of the color photo ƛƴǘƻ ōƛƴŀǊȅ ŦƻǊƳ ǘƻ ǎǘƻǊŜ ƛƴ ŀƎŀƛƴǎǘ ǘƘŜ ǊŜƭŜǾŀƴǘ ŜƭŜŎǘƻǊǎΩ ŜƴǘǊȅ 
in E-Roll. The digital color photographs should be stored in JPEG format in binary form in the 
elector table, using 320x240 pixels (standard e-mail mode of Digital Cameras) in Colour Portrait 
mode.  The color photograph should be of size 3.2 cm (vertical) x 2.4 cm (horizontal) and of 
resolution 320x240 pixel with a variation in size of plus or minus 10 % will be permissible, the 
relative proportions (aspect ratio) of the color photograph should not be changed under any 
circumstances. Color photograph image files are expected to be about 10 KB to 20 KB in size. The 
quality of the scanned photograph should have front side image and visible unless the dark color 
source photo. Scanned photograph should be vertically and horizontally straight, if otherwise it 
should be rescanned without any extra cost. A due care must be taken by the vendor. No black and 
white be scanned and stored. Scanned photograph should be compliant to ECI prescribed 
specification. 
 
ECI Explanation: Digital photographs which are stored in the elector database only. The digital 
photographs should be stored in JPEG format in binary form in the elector table, using 320x240 
pixels (standard e-mail mode of Digital Cameras) in Colour Portrait mode.  The photograph should 
be of size 3.2 cm (vertical) x 2.4 cm (horizontal) and of resolution 320x240 pixel. The photograph 
shall show a close-ǳǇ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ƘŜŀŘ ŀƴŘ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǎƘƻǳƭŘŜǊǎΦ ¢ƘŜ ŦŀŎŜ ǎƘŀƭƭ ǘŀƪŜ тр҈ 
of the vertical dimension of the picture. The photograph shall be in sharp focus, of high quality 
with no creases and ink marks with appropriate brightness and contrast and showing natural skin 
ǘƻƴŜǎ ƻŦ ǘƘŜ ŜƭŜŎǘƻǊΩǎ ŦŀŎŜ ŀƴŘ ŦŜŀǘǳǊŜǎ ŎƭŜŀǊƭȅ ǊŜŎƻƎƴƛǎŀōƭŜΦ Lǘ ǎƘŀƭƭ ǎƘƻǿ ǘƘŜ elector looking 
directly at the camera with a neutral expression and the mouth closed. The photograph shall be 
showing the elector with the eyes open and clearly visible with no hair/ cap/ hat/ headgear/ veil/ 
cover/ shadow/ reflection etc. obscuring the eyes. If the elector wears glasses, the photograph 
must show the eyes clearly with no lights reflected in the glasses. The glasses should not have 
tinted lenses and it shall be ensured that the frames of the glasses do not cover any part of the 
eyes of the elector. The photograph must have a plane, light coloured background and there must 
be no other people or object visible with the elector. Since the contrast visible on-screen is usually 
higher than in a printed form, before each session of photography, a test photograph should be 
taken and printed. The lighting conditions should be changed in order to meet the above 
requirements. Where necessary, the location of taking the photograph should be moved closer to 
a window or source of natural light or artificial lighting used. The illustrations on portrait quality 
have been given at Annexure-T12 for taking of photograph. 
 
 

O. Setup of Vendor at the DEO level (District Level): 
Vendor has to establish a setup after LoI placed up to contract period in the District. Any time 
inspection of the setup by DEO/ERO or their authorized representative can be made. Each 
established setup must have the following minimum facilities: 
 

1. One Coordinator on rolls of the bidder having activated mobile phone to manage the 
entire office and making liaison with DEO/ERO officers/officials in achieving goal 
holistically; 

2. One fixed Land Line number (compulsory); 
3. Essential office infrastructure; 
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4. Minimum computing devices and peripherals along with training Data Entry Operators as 
mentioned below with their appropriate seating arrangement: 
 

a. 2 x Computer Systems with genuine OS, valid anti-virus with Desk-Top-UPS; 
b. 2 x Trained Data Entry Operator; 
c. 1 x Min. 20-30 PPM Heavy Duty Laser/Digital Printer; 
d. 1 x Legal Size, Flat bed, min. 300 dpi scanner; 
e. 1 x Broadband Internet connection of sufficient bandwidth (unlimited plan) so that 

these 2 computer systems can share Internet facility to work on ERONet otherwise 
the bidder has to op higher speed unlimited broadband plan; 

 
Note: 
1. In case of large volume of job work, the successful vendor has to complete the assigned work 

within time period otherwise penalty clause shall be attracted. 
2. The process of preparation of the following is repeated every year: 

a. Integration of E-Rolls to make single Mother PER as per guidelines of ECI; 
b. Rationalisation of Polling stations, if any; 
c. Draft Publication of PER for the reference to date; 
d. Summary Revision; 
e. Final publication of PER; 
f. Continuous updation of E-Roll; 

3. The PE can increase or decrease the tendered quantity of photocopy sets and PS CD ROM at 
any stage. In case of increase, the contractor firms will supply the additional sets on the 
contracted rates. In case of decrease, no compensations shall be given to the bidder on this 
account. 

4. As the Digital Prints and Photo Copy sets of PER will be used for publication of Electoral Rolls, 
hence quality of both must be ensured up to the mark i.e. legible, clean, identifiable 
photographs printed, page number printed at the bottom (page no.__ of total page numbers 
e.g. page 25 of 150 for PER) etc. 

 

P. Delivery period 
 

- Table of Deliverables, Their Indicative Timelines & Penalty - 
 

No. Event/Item/Work/Deliverable To be delivered in no. of 
working days from the date 
of written communication 
by the DEO 

Penalty Charges 

1.  Data entry & processing of all kinds of forms on 
ERO-Net, with checklist, correction and final 
error-free digital print 

15 As per LD Clause 
mentioned in bid  

2.  Data entry of all kinds of forms on ERMS (in case 
of ERO-Net is not functional) with checklist, 
correction and final error free digital print 

15 As per LD Clause 
mentioned in bid  

3.  Process of Integration of E-Roll Data using REIL 
(SLA) modules in ERMS before Draft Publication 
of PER with checklist, correction and final error-
free digital print  

15 As per LD Clause 
mentioned in bid  

4.  Process of Rationalization, if any, of PSs as per 
ECI Guidelines, using REIL (SLA) modules in 
ERMS before Draft Publication of PER with 
checklist, correction and final error-free digital 
print 

15 As per LD Clause 
mentioned in bid  
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No. Event/Item/Work/Deliverable To be delivered in no. of 
working days from the date 
of written communication 
by the DEO 

Penalty Charges 

5.  Single copy of Digital printing and Supply of 
Draft PER after integration of earlier E-Rolls and 
rationalization of PSs 

30 As per LD Clause 
mentioned in bid  

6.  Photocopy(ies) of Draft PER 15 As per LD Clause 
mentioned in bid  

7.  Single copy of Digital printing and Supply of 
Summary Revision (S01) 

15 As per LD Clause 
mentioned in bid  

8.  Photocopy(ies) of Final PER 15 As per LD Clause 
mentioned in bid  

9.  Continuous Updation after Final PER, if any,  
(S02) 

15 As per LD Clause 
mentioned in bid  

10.  Printed and Bound BLO Register 15 As per LD Clause 
mentioned in bid  

11.  PDF of PER Without Photo of Electors 10 As per LD Clause 
mentioned in bid  

12.  PS-CD-ROMS containing PDF of Final PER 
without photo 

7 As per LD Clause 
mentioned in bid  

13.  Voter Slips (in the election year only) 20 As per LD Clause 
mentioned in bid  
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1. Eligibility Criteria / Pre-Qualification Bid: 

1) A bidder participating in the procurement process, the following minimum & mandatory pre-

qualification bid / eligibility criteria failing which the concerned bid shall be rejected: 

S. 
No. 

Basic 
Requirement 

Specific Requirements Documents Required .ƛŘŘŜǊΩǎ 
Compliance 

(Yes/No) 

1.  .ƛŘŘŜǊΩǎ [ŜƎŀƭ 
Entity  
 

(Joint Venture 
or Consortium 
or Association 
of bidders shall 
not be allowed ) 
 

The bidder should be duly registered 
under either the Rajasthan Shops & 
Commercial Establishments Act, 
1958 or any other Act of State/ 
Union. 
 
(Note:  
If otherwise, a self-certified 
declaration regarding the non-
applicability of registration to any 
Act should be submitted by the 
bidder) 

 
OR 

 
A company registered under Indian 
Companies Act, 1956  

 
OR 

 
A partnership firm registered under 
Indian Partnership Act, 1932.  

i. Partnership Deed and valid 
registration certificate with the 
Registrar of Firms in case of 
Partnership Firms. Power of Attorney 
in favour of the partner signing the bid, 
authorizing him to represent all 
partners of the firm. 
ii. Firm must have registered GST 
number. VAT/Sales Tax clearance 
certificate from the concerned State 
Taxes Officer and Permanent Account 
Number (PAN) issued by Income-Tax 
Department. 
iii. Address of residence and office, 
telephone numbers email address, if 
any in case of sole Proprietorship. 
iv. Registration certificate and 
Memorandum of Association issued by 
Registrar of Companies in case of a 
registered company and in case of 
another statutory or registered body, 
certificate of incorporation or 
registration issued by concerned 
authority. Power of attorney in favour 
of the person signing the bid. 

 

2.  Financial 
Turnover 

Average annual turnover of the 
bidder from Data Processing during 
preceding three financial years 
equal to the bid value Rs.  
1500000/- subject to minimum of 5 
lacs per year. 

Audited balance sheet of relevant  
FYs 

+ 
/! /ŜǊǘƛŦƛŎŀǘŜ ǿƛǘƘ /!Ωǎ 
Registration Number/ Seal 

 

3.  Financial 
Net Worth  

The net worth of the bidder as on 
31.03.2017, should be Positive. 

/! /ŜǊǘƛŦƛŎŀǘŜ ǿƛǘƘ /!Ωǎ 
Registration Number/ Seal 

 

4.  Certification <Procuring Entity/DEO may insert 
any relevant Industry Standard 
Certification, if any> e.g. valid ISO 
9001 etc. to ensure the quality of 
prescribed job work. 

Copy of a valid certificate   

5.  Tax Registration 
and Clearance 

Firms must have registered GST 
number and VAT/ Sales Tax 
Clearance certificate up to 31 
March, 2017 from the State Taxes 
Officer of the Circle concerned shall 
be submitted without which the bid 
is liable to be rejected. 
The bidder should have a registered 
number of GST and Income Tax / 
PAN number. 
If the bidder has its branch office in 
Rajasthan then bidder should have 
cleared his VAT/CST dues up to 31 
March, 2017 to the Government 

Copies of relevant certificates of 
registration 
 
 
VAT/ CST clearance certificate(s) 
up to 31.03.2017 from the State 
Taxes Officer of the Circle 
concerned (Competent 
Authority)  
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S. 
No. 

Basic 
Requirement 

Specific Requirements Documents Required .ƛŘŘŜǊΩǎ 
Compliance 

(Yes/No) 

(strike through whichever is not 
applicable).  

6.  Mandatory 
Undertaking 

Bidder should: -  
a) not be insolvent, in receivership, 

bankrupt or being wound up, not 
have its affairs administered by a 
court  or a judicial officer, not have 
its business activities suspended 
and must not be the subject of legal 
proceedings for any of the foregoing 
reasons; 

b) not have, and their directors and 
officers not have, been convicted of 
any criminal offence related to their 
professional conduct or the making 
of false statements or 
misrepresentations as to their 
qualifications to enter into a 
procurement/bid contract within a 
period of three years preceding the 
commencement of the 
procurement/bidding process, or not 
have been otherwise disqualified 
pursuant to debarment proceedings; 

c) not have a conflict of interest in the 
procurement/bid in question as 
specified in the bidding document. 

d) comply with the code of integrity as 
specified in the bidding document. 

e) not have been black-listed by any 
government or any government 
statutory agency.  

f) not sublet the contract, if awarded. 
g) have submitted only one bid only.  

  

 

2) In addition to the provisions regarding the qualifications of the bidders as set out in (1) above: -  

¢ƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ ǎƘŀƭƭ ŘƛǎǉǳŀƭƛŦȅ ŀ ōƛŘŘŜǊ ŀǎ ǇŜǊ ǘƘŜ ǇǊƻǾƛǎƛƻƴǎ ǳƴŘŜǊ ά/ƭŀǳǎŜΥ 9ȄŎƭǳǎƛƻƴκ 

5ƛǎǉǳŀƭƛŦƛŎŀǘƛƻƴ ƻŦ ōƛŘǎ έΤ ŀƴŘ ǘƘŜ tǊƻŎǳǊƛƴƎ 9ƴǘƛǘȅ Ƴŀȅ require a bidder, who was pre-qualified, to 

demonstrate its qualifications again in accordance with the same criteria used to pre-qualify such 

bidder. The Procuring Entity shall disqualify any bidder that fails to demonstrate its qualifications 

again, if requested to do so. The Procuring Entity shall promptly notify each bidder requested to 

demonstrate its qualifications again as to whether or not the bidder has done so to the satisfaction of 

the Procuring Entity. 

2. Contract Period:- 

The job works mentioned in the bid document are repetitive in nature, therefore, these have to be 

repeated every year till contract period expires. The contract period of this bid has been mentioned in 

the Bid Data Sheet. Meanwhile if it is observed that prices/rates have gone down then the benefit of 

the difference shall be passed to the Procuring Entity. The Procuring Entity has right to cancel the 
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contract at any time without assigning any reason or any other new requirement or work/job emerged 

which is not covered in the existing work mentioned in the bid.  

3. INSTRUCTION TO BIDDERS (ITB) 

1) Sale of Bidding/ Tender Documents 

a) The sale of bidding documents shall be commenced from the date of publication of Notice Inviting 

Bids (NIB) and shall be stopped one day prior to the date of opening of bid on the 

http://eproc.rajasthan.gov.in. The complete bidding document shall also be placed on the State 

Public Procurement Portal i.e. htpp://sppp.rajasthan.gov.in 

b)  The prospective bidders shall be permitted to download the bidding document from the websites 

and pay the bidding document price while submitting the bid to the Procuring Entity through the 

method as specified in the bid Document. 

 

2) Bid Prices  

a) The prices quoted by the bidder in the bid Submission Sheet and in the Price Schedules shall 

conform to the requirements specified in bid document. 

b) Prices quoted by the bidder shall be fixed during the BidŘŜǊΩǎ tŜǊŦƻǊƳŀƴŎŜ ƻŦ ǘƘŜ /ƻƴǘǊŀŎǘ ŀƴŘ ƴƻǘ 

subject to variation on any account. A bid submitted with an adjustable price quotation shall be 

treated as non-responsive and shall be rejected. 

c) All rates quoted must be FOR destination and should include all charges except Central/ Rajasthan 

GST whichever is applicable. No cartage or transportation charges will be paid by Procuring Entity 

and the delivery (including unloading and stacking etc.) of the Goods/Items/Material shall be given 

at the designated premises of the Procuring Entity. 

 

3) Pre-bid Meeting/ Clarifications 

a) Pre-Bid query submission, redressal etc. management shall not be done through e-Proc website. 

Only date of Pre-Bid meeting and the responses to the queries would be available on e-Proc 

website/website of PE. 

b) Any prospective bidder may, in writing, seek clarifications from the Procuring Entity in respect of 

the bidding documents shall also be emailed to dholpurdeo@gmail.com and not to be uploaded 

on e-Proc website. In case the soft copy of the dully filled in Pre- 

bid query format, is uploaded on e-Proc website then it would not be entertained and processed. 

c) A pre-bid conference is also scheduled by the Procuring Entity as per the details mentioned in the 

NIB and to clarify doubts of potential bidders in respect of the procurement of the subject matter 

and the records of such conference shall be intimated to all bidders and where applicable, shall be 

published on the respective websites. 
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d) Prospective bidders may attend Pre-bid meeting. The Procuring Entity may clarify doubts of only to 

potential bidders in respect of the project which are given in written in the prescribed format 

received within the time frame given in the bid document and a softcopy to the email address 

given herein. Beyond prescribed time, no PBQ shall be entertained and rejected. After pre-bid 

meeting, no query shall be entertained by PE. 

e) The period within which the bidders may seek clarifications under (a) above and the period within 

which the Procuring Entity shall respond to such requests for clarifications shall be as under: - 

a. Last date of submitting clarifications requests by the bidder: as per bid document 

b. Response to clarifications by Procuring Entity: as per bid document 

f) The finalised minutes and responses, if any, shall be provided through departmental website/email 

promptly to all bidders to which the Procuring Entity provided the bidding documents, so as to 

enable those bidders to take minutes into account in preparing their bids, and shall also be 

published on the other websites as mentioned in NIB.  

 

4) Changes in the Bidding Document 

a) At any time, prior to the deadline for submission of bids, the Procuring Entity may for any reason,  

whether on its own initiative or as a result of a request for clarification by a bidder, modify the 

bidding documents by issuing an addendum in accordance with the provisions below. 

b) In case, any modification is made to the bidding document or any clarification is issued which 

materially affects the terms contained in the bidding document, the Procuring Entity shall publish 

such modification or clarification in the same manner as the publication of the initial bidding 

document. 

c) In case, a clarification or modification is issued to the bidding document, the Procuring Entity may, 

prior to the last date for submission of bids, extend such time limit in order to allow the bidders 

sufficient time to take into account the clarification or modification, as the case may be, while 

submitting their bids. 

 

5) Period of Validity of Bids 

a) Bids submitted by the bidders shall remain valid during the period specified in the NIB/ bidding 

document. A bid valid for a shorter period shall be rejected by the Procuring Entity as non-

responsive bid. 

b) Prior to the expiry of the period of validity of bids, the Procuring Entity, in exceptional 

circumstances, may request the bidders  to  extend  the  bid  validity  period  for  an  additional 

specified period of  time. A bidder may refuse the request and such refusal shall be treated as 

withdrawal of bid and in such circumstances bid security shall not be forfeited. 
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6) Submission of Bid 

a) All prospective bidders are advised to carefully go through the bid document provided on the 

various websites as mentioned in the bid-document so that they will come to know what exactly is 

required. While bidders submitting their bids electronically shall follow the electronic bid 

submission procedure as specified on the State e-Procurement Portal i.e. http://eproc.rajasthan. 

gov.in 

b) The prospective bidder should not depend upon last date/time of submission of bid online. There 

might be some issues of internet connectivity, server related issues pertaining to online submission 

of bids. bidders must be well-versed with the e-Proc Portal i.e. http://eproc.rajasthan.gov.in. 

Therefore, prospective bidders are advised to submit their bid well before the last date/time to 

avoid any problem arises at the eleventh hour. No reason on this account shall be entertained at 

any cost. 

c) The bidders required to digitally signed as a token of acceptance of bid by the authorised signatory 

failing which the bid may liable to be nonresponsive and rejected. The digitally signed bid shall be 

uploaded using DSC to the e-Proc website i.e. http://eproc.rajasthan.gov.in. All the 

enclosures/annexures should be individually digitally signed and uploaded where "Sign of 

Bidder/Authorized Signatory" is required including the "Signed Financial Bid". 

d) All the columns viz. compliance (in Yes or No) of Eligibility Criteria, BOM, Financial Bid and their 

associated necessary documents properly signed etc. should be duly filled in and uploaded. 

e) Technical bid containing Eligibility Criteria and technical aspects/information/documents should be 

separately uploaded and Financial bid shall also be uploaded separately along with respective 

associated documents as mentioned in the bid document.. 

f) While submitting the complete bid document as mentioned above instruments for tender fee 

amount and bid security fee amount should be physically submitted to the PE on or before 

mentioned date and time failing which the bid may liable to be nonresponsive and rejected. 

g) Financial bids shall be opened of only bidders qualified technically and fulfilling eligibility criteria. 

The date of opening for which shall be intimated later on. 

h) Bidders must submit their bids through electronic method i.e. through 

http://eproc.rajasthan.gov.in on or before bid submission date/time.  

i) The Procuring Entity is not responsible about non submission of bid electronically in time due to 

any technical or non-technical reason(s) whatsoever, therefore, prospective bidders are suggested 

to avoid last minute submission of bid. 

 

7) Opening of Bids 

a) The bids shall be opened by the Purchase Committee on the date and time mentioned in the NIB in 

the presence of the Bidders or their authorised representatives who choose to be present.  

http://eproc.rajasthan.gov.in/
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b) Only Technical bids will be opened first and PE will evaluate Technical Bids received as per criteria 

set-forth in this Bid Document or RTPP Rules. 

c) The Financial Bid shall be kept unopened and shall be opened later on the date and time intimated 

to the bidders who qualify in the evaluation of technical bid. 

d) The purchase committee may co-opt experienced persons in the committee to conduct the 

process of bid opening. 

e) If electronic bidding is adopted, specific electronic bids opening procedure as specified on the 

State e-Procurement Portal shall be followed. The bidders may witness the electronic bid opening 

procedure on the portal called htpp://eproc.rajasthan.gov.in 

f) The committee shall conduct a preliminary scrutiny of the opened technical bids to assess the 

prima-facie responsiveness and ensure that the: - 

a. bid is accompanied by bidding document fee, bid security or bid securing declaration, relevant 

duly filled in documents as per annexure(s) given in the Bid Document; 

b. bid is valid for the period, specified in the bidding document; 

c. bid is unconditional and the bidder has agreed to give the required performance security or 

performance security declaration; and other conditions, as specified in the bidding document 

are fulfilled. 

d. any other information which the committee may consider appropriate through e-Proc method. 

 

8) Documents comprising the Bid, Online Bid submission, Formats, Price Schedules and Signing Bids 

a) The PE shall not consider any bid that arrives after the deadline for submission of bid, such bid 

shall be declared late, rejected, and returned unopened to the bidder. 

b) All the documents should be digitally signed by the authorized signatory of bidder, as the case may 

be. 

c) The   bid  shall  be prepared online acceptable according to the procedure mentioned on the e-

Proc web portal http://eproc.rajasthan.gov.in 

d) The prospective bidders should not depend upon last date/time of submission of bid online. There 

might be some issues of internet connectivity, server related issues pertaining to online submission 

of bids. bidders must be well-versed with the e-Proc Portal i.e. http://eproc.rajasthan.gov.in. 

Therefore, prospective bidders are advised to submit their bid well before the last date/time to 

avoid any problem arises at the eleventh hour/arising near to the last date of submission of bid. No 

reason on this account shall be entertained at any cost.  

e) The Online Technical Bid shall contain the following:  

i. Technical Bid Submission Sheet and Technical Bid containing the duly filled in Bidding Forms 

and Declarations related to Technical Bid and Code of Integrity given as specified in 

annexure/appendix/bid forms in the Bid Document (Note: If the prescribed formats provided 

http://eproc.rajasthan.gov.in/
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in the Bid Document only, are not duly filled in as per the requirement of Bid Document, the 

bid shall be treated as non-responsive bid and lead to rejection);  

ii. proof  of  payment  of  price  of  Bidding  Document, Bid Security, in accordance with Bid 

Document;  

iii. written confirmation authorizing the signatory of the bid to commit the bidder, in 

accordance with Bid Document;  

iv. documentary evidence in accordance with Bid Document establishing the bidderΩǎ ŜƭƛƎƛōƛƭƛǘȅ 

to bid;  

v. any other document required in the BDS; and others considered necessary otherwise to 

strengthen the bid submitted. 

f) The Online Financial Bid shall contain the following: 

i. Financial Bid Submission Sheet and the applicable Price Schedules with supporting relevant 

documents in accordance with bid document;  

ii. Any other document required in the BDS. 

iii. The technical bid shall consist of the following: - 

S. No. Documents Type Document Format 

Fee Details 

1.  Bidding document Fee (Tender Fee) Instrument/ Proof of submission # 

2.  Bid Security Fee  Instrument/ Proof of submission # 

3.  RISL processing fee  Instrument/ Proof of submission # 

4.  Bid Securing Declaration  As per Annexure-T8 

 
Eligibility/Technical Documents 

1.  Dully filled-in each page of Bid Document as a 
token of acceptance of bid unconditionally 

The Bid Document should be 
digitally signed by the bidder/ 
authorized signatory 

2.  Dully filled in Eligibility Criteria laid in the bid 
and all the documents mentioned in the 
ά9ƭƛƎƛōƛƭƛǘȅ /ǊƛǘŜǊƛŀέΣ ƛƴ ǎǳǇǇƻǊǘ ƻŦ ǘƘŜ ŜƭƛƎƛōƛƭƛǘȅ 
of bidders 

Relevant column must be filled in 
and as per the format mentioned 
against the respective eligibility 
criteria clauses or mentioned in 
the bid document  

3.  Technical Bid submission sheet As per Annexure-T3 

4.  Declaration by bidders (Self Declaration) As per Annexure T5 

5.  Certificate of Conformity/ No Deviation As per Annexure-T6 

6.  BOM dully filled in (Yes/No) As per Annexure-T7 

7.  <Any other documents which DEO desires to be 
furnished by vendor> 

<Mention Document No.> 
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a) Financial bid Part-B shall include the following documents: - 

S. No. Documents Type Document Format 

1.  Financial Bid submission sheet As per Annexure-F1 

2.  Financial Bid ς Covering Letter hƴ ōƛŘŘŜǊΩǎ ƭŜǘǘŜǊ ƘŜŀŘ Řǳƭȅ ǎƛƎƴŜŘ 
by authorized signatory as per  
As per Annexure-F2 

3.  Price Schedule/Financial Bid (BoQ) As per Annexure-F3 

 

b) After awarding of LOI/Work Order:- 

S. No. Documents Type Document Format 

1.  Performance Security  Instrument/ Proof of submission# 

2.  Performance Securing Declaration As per Annexure-F4 

3.  Agreement of Contract on appropriate value of 
non judicial stamp paper 

As per Annexure-F5 

 

c) Appeal :- 

S. No. Documents Type Document Format 

1.  Grievance handling procedure during 
procurement/bid process, if any 

As per Form No.T1 (Form No. 1)   

Note:  

# -  Clear and legible digitally signed bid must be uploaded on the e-Proc website on or before 
prescribed last date/time. Also its corresponding physical original instrument(s), shall be 
handed over to the PE with cover letter in sealed envelope on or before prescribed last 
date/time beyond which its corresponding bid shall be treated as a non responsive bid, 
hence rejected. 
 
All the other formats be duly filled in and other necessary documents making the bidder 
eligible technically must be digitally signed by the authorised signatory appropriately and 
then digitally signed bid must be uploaded on the e-Proc website on or before last 
date/time.  
 

9) Cost & Language of preparing Bid 

a) The bidder shall bear all costs associated with the preparation and submission of its bid, and the 

Procuring Entity shall not be responsible or liable for those costs, regardless of the conduct or 

outcome of the bidding process. 

b) The bid, as well as all correspondence and documents relating to the bid exchanged by the bidder 

and the Procuring Entity, shall be written only in English/Hindi Language. Supporting documents 

and printed literature that are part of the bid may also be in English / Hindi. 

 

10) Alternative/ Multiple  Bids 

Alternative/ Multiple bids shall not be considered at all.  
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11) Bid Security 

a) Every bidder participating in the procurement process, if not exempted, will be required to furnish 

the bid securing declaration as specified in the bid.  

b) In lieu of bid security, a bid securing declaration shall be taken from Departments of the State 

Government, Undertakings, Corporations, Autonomous bodies, Registered Societies and 

Cooperative Societies which are owned or controlled or managed by the State Government and 

Government Undertakings of the Central Government. 

c) The bid security shall be 2% or as specified by the State Government of the estimated value of bid. 

In case of: 

a. Small Scale Industries (SSI) of Rajasthan it shall be 0.5% of the value of quantity offered for 

supply or the estimated value of subject matter of procurement mentioned in bid, and  

b. In case of sick industries, other than Small Scale Industries, whose cases are pending with 

Board of Industrial and Financial Reconstruction (BIFR), it shall be 1% of the estimated 

value of bid.  

c. Every bidder, if not exempted participating in the procurement process shall be required 

to furnish the bid security as specified in the NIB. 

d) Bid security instrument or cash receipt of bid security or a bid securing declaration shall necessarily 

accompany the technical bid. 

e) Bid Security instrument or cash receipt of Bid Security or a bid securing declaration shall 

necessarily accompany the sealed bid. Any bid not accompanied by Bid Security or Bid Securing 

Declaration, if not exempted, shall be liable to be rejected. 

f) Bid security of a bidder lying with the Procuring Entity in respect of other bids awaiting decision 

shall not be adjusted towards bid security for the fresh bids. The bid security originally deposited 

may, however, be taken into consideration in case bids are re-invited. 

g) The bid security may be given in the form of ŀ ōŀƴƪŜǊΩǎ ŎƘŜǉǳŜ ƻǊ ŘŜƳŀƴŘ ŘǊŀŦǘΦ ¢ƘŜ ōƛŘ ǎŜŎǳǊƛǘȅ 

must remain valid till the agreement is not executed with successful bidder days, beyond the 

original or extended validity period of the bid. 

h) The bid security of unsuccessful bidders shall be refunded soon after final acceptance of successful 

bid and signing of Agreement and submitting performance security. 

i) The bid security taken from a bidder shall be forfeited in the following cases, namely: - 

a. when the bidder withdraws or modifies its bid after opening of bids; 

b. when the bidder does not execute the agreement, if any, after placement of supply/ work 

order within the specified period; 

c. when the bidder fails to commence the start of work and provide deliverables within time 

specified as per Letter of Intent/ LOA/ Work Order/agreement  executed.  
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d. when the bidder does not deposit the performance security within specified period after the 

Letter of Intent/ LOA/ Work Order/agreement  executed; and 

e. if the bidder breaches any provision of code of integrity, prescribed for bidders, specified in the 

bidding document/in the Act, chapter VI of the RTPP Rules. 

f. if the bidder does not accept the correction of Its Bid Price pursuant to the relevant bidding 

document. [Correction of Arithmetical Errors]. 

j) Notice will be given to the bidder with reasonable time before bid security deposited is forfeited. 

k) No interest shall be payable on the bid security. 

l) In case of the successful bidder, the amount of bid security may be adjusted in arriving at the 

amount of the Performance Security, or refunded if the successful bidder furnishes the full amount 

of performance security. 

m) The Procuring Entity shall return the bid security after the earliest of the following events, namely:- 

a. the expiry of validity of bid security; 

b. the execution of agreement for procurement and performance security is furnished by the 

successful bidder; 

c. the cancellation of the procurement/bid process; or 

 

12) Deadline for the submission of Bids 

a) Bidders may submit their bids through electronic method i.e. through http://eproc.rajasthan.gov.in  

on or before bid submission date/time.  

b) The Procuring Entity is not responsible about non submission of bid electronically in time due to 

any technical or non-technical reason(s) whatsoever, therefore, prospective bidders are suggested 

to avoid last minute submission of bid. Bids shall be submitted on e-Proc website up to the time 

and date specified in the NIB or an extension issued thereof, if any. 

c) Normally, the date of submission and opening of bids would not be extended. In exceptional 

circumstances or when the bidding document are required to be substantially modified as a result 

of discussions in pre-bid meeting/ conference or otherwise and the time with the prospective 

bidders for preparation of bids appears insufficient, the date may be extended by the Procuring 

Entity. In such case the publicity of extended time and date shall be given in the manner, as was 

given at the time of issuing the original NIB and shall also be placed on the State Public 

Procurement Portal, if applicable. It would be ensured that after issue of corrigendum, reasonable 

time is available to the bidders for preparation and submission of their bids. The Procuring Entity 

shall also publish such modifications in the bidding document in the same manner as the 

publication of initial bidding document.  

d) If, in the office of the bids receiving and opening authority, the last date of submission or opening 

of bids is a non-working day, the bids shall be received or opened on the next working day. 

http://eproc.rajasthan.gov.in/
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Late Bids: The Procuring Entity shall not consider any bid that arrives after the deadline for 

submission of bids, in accordance with bid document. Such bids shall be declared late, rejected, 

and returned unopened to the bidder. 

  

13) Selection Method: 

a) The selection method will be the TURNKEY Least Cost Based Selection (LCBS) i.e. L1 basis as 

mentioned in the BDS i.e. financially L1 after dully fulfilling the Eligibility & Technically Criteria 

mandatorily. Since it is the Turn-Key Project, therefore, to arrive L1 cost, PE shall be adding the 

corresponding cost of components quoted by any bidder (excluding prevailing tax as the case may 

be) of each components or in items mentioned of the Financial Bid and then calculate single total 

bid value for each bidder, out of which PE will discover L1 rate (after making this total of 

ŎƻƳǇƻƴŜƴǘǎΩ ǊŀǘŜǎύ ǿƛƭƭ be considered for further processing to decide turn-key-basis project L1 

cost and accordingly the award to the bidder quoted Turn Key Lowest Bid Value L1. This is 

illustrated as below. 

E.g. please see following financial bid furnished by one bidder participated in the bid: 

S. 
No. 

Description 
of work/ 
Item/ Job 
work 

Unit Estimated 
Qty. 

Unit Cost 
(Excluding 
prevailing 

tax)  

Total 
Cost in  

INR 
(Excluding 
prevailing 

tax) 

Specify 
Applicable 

Tax in 
percentage 

(%) 

Total 
Applicable 
Tax in INR 

Total Cost in 
INR 

(Inclusive of all 
taxes & 
charges) 

A B C D E F=DXE G H I=F+H 
1.  Component-1 U1 Q1 UC1 R1 T1% TAX1 C1=R1+TAX1 

2.  Component-2 U2 Q2 UC2 R2 T2% TAX2 C2=R2+TAX2 

3.  Component-3 U3 Q3 UC3 R3 T3% TAX3 C3=R3+TAX3 

4.  Component-4 U4 Q4 UC4 R4 T4% TAX4 C4=R4+TAX4 

5.  Component-5 U5 Q5 UC5 R5 T5% TAX5 C5=R5+TAX5 

       Total T1 = 
C1+C2+C3+C4+C5 

In the comparative statement, this total amount is furnished by Vendor1 whose total turnkey 

amount is T1, likewise total turnkey amount for Vendor2 is T2, total turnkey amount for Vendor3 is 

T3, and so on so forth. Therefore, we have total amounts e.g. T1, T2, T3 and T4 quoted by these 

four vendor1, vendor2, vendor3, and vendor4. To arrive financial L1 cost for this bid, the lowest 

project amount L1 shall be the minimum or least amount out of T1, T2, T3 and T4 quoted by these 

four vendor1, vendor2, vendor3, and vendor4. 

 

14) Clarification of Bids 

a) To assist in the examination, evaluation, comparison and qualification of the bids, the BEC/DPC 

may, at its discretion, ask any bidder for a clarification regarding its bidΦ ¢ƘŜ ŎƻƳƳƛǘǘŜŜΩǎ ǊŜǉǳŜǎǘ 

for clarification and the response of the bidder shall be through the website/email. 

b) No query or clarification shall also be entertained after pre-bid meeting held. 
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c) Any clarification submitted by a bidder with regard to its bid that is not in response to a request by 

the Committee/PE shall not be considered. 

d) No change in the prices or substance of the bid shall be sought, offered, or permitted, except to 

confirm the correction of arithmetic errors discovered by the committee in the evaluation of the 

financial bids. 

e) No substantive change to qualification information or to a submission, including changes aimed at 

making an unqualified bidder, qualified or an unresponsive submission, responsive shall be sought, 

offered or permitted. 

 

15) Evaluation & Tabulation of Technical Bids 

a) Determination of Responsiveness 

a. The BEC/DPC shall determine the responsiveness of a bid on the basis of bidding document 

and the provisions of pre-qualification/ eligibility criteria of the bidding document. 

b. A responsive bid is one that meets the requirements of the bidding document without any 

material deviation, reservation, or omission where: - 

i. άŘŜǾƛŀǘƛƻƴέ ƛǎ ŀ ŘŜǇŀǊǘǳǊŜ ŦǊƻƳ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ǎǇŜŎƛŦƛŜŘ ƛƴ ǘƘŜ ōƛŘŘƛƴƎ ŘƻŎǳƳŜƴǘΤ 

ii. άǊŜǎŜǊǾŀǘƛƻƴέ ƛǎ ǘƘŜ ǎŜǘǘƛƴƎ ƻŦ ƭƛƳƛting conditions or withholding from complete acceptance    

of the requirements specified in the bidding document; and 

iii. άhƳƛǎǎƛƻƴέ ƛǎ ǘƘŜ ŦŀƛƭǳǊŜ ǘƻ ǎǳōƳƛǘ ǇŀǊǘ ƻǊ ŀƭƭ ƻŦ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻǊ ŘƻŎǳƳŜƴǘŀǘƛƻƴ 

required in the bidding document. 

c. A material deviation, reservation, or omission is one that,  

i. if accepted, shall:- 

1. affect in any substantial way the scope, quality, or performance of the subject matter   

of procurement specified in the bidding documents; or 

2. limits in any substantial way, inconsistent with the bidding documents, the Procuring 

EntityΩǎ ǊƛƎƘǘǎ ƻǊ ǘƘŜ ōƛŘŘŜǊΩǎ ƻōƭƛƎŀǘƛƻƴǎ ǳƴŘŜǊ ǘƘŜ ǇǊƻǇƻǎŜŘ ŎƻƴǘǊŀŎǘΤ ƻǊ 

ii. if rectified, shall unfairly affect the competitive position of other bidders presenting 

responsive bids. 

d. The BEC/DPC shall examine the technical aspects of the bid in particular, to confirm that all 

requirements of bidding document have been met without any material deviation, reservation 

or omission. 

e. The Procuring Entity shall regard a bid as responsive if it conforms to all requirements set out 

in the bidding document, or it contains minor deviations that do not materially alter or depart 

from the characteristics, terms, conditions and other requirements set out in the bidding 

document, or if it contains errors or oversights that can be corrected without touching on the 

substance of the bid. 
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b) Non-material Non-conformities in Bids 

a. Provided that a bid is substantially responsive,    the   Procuring   Entity    may   waive    any 

nonconformity (with recorded reasons) in the bid that do not   constitute   a   material   

deviation,   reservation   or omission.  

b. the Procuring Entity may request that the bidder to submit the necessary information or 

documentation, on or before specified date/time, to rectify nonmaterial nonconformities or 

omissions in the bid related to documentation requirements. Request for information or 

documentation on such nonconformities shall not be related to any aspect of the Financial 

Proposal of the Bid. Failure of the bidder to comply with the request may result in the rejection 

of its bid. 

c. The BEC/DPC may rectify non-material non-conformities or omissions on the basis of the 

information or documentation received from the bidder under (b) above. 

Note: In case of above situation, all the clarification/information/documents sought by the 

BEC/DPC shall be uploaded on e-Proc website for specific bidder(s) and within the 

specified date/time the bidder(s) has/have to respond with sought 

information/documents in proper manner.  

c) Tabulation of Technical Bids 

If Technical Bids have been invited, they shall be tabulated by a Committee (DPC/BEC) constituted 

on behalf of PE in the form of a comparative statement to evaluate the qualification of the bidders 

against the criteria for qualification set out in the bidding document.  

d) The number of firms qualified in bid evaluation, if less than three and it is considered necessary by 

the Procuring Entity to continue with the procurement/bid process, reasons shall be recorded in 

writing and included in the record of the procurement/bid proceedings. 

e) The bidders who qualified in the bid examination, their financial bid would only be opened. 

 

16) Evaluation & Tabulation of Financial Bids 

Subject to the provisions of άAcceptance of Successful Bid and Award of Contractέ below, the 

Procuring Entity shall take following actions for evaluation of financial bids:- 

a) The financial bids of the bidders who qualified in bid examination shall be opened at the notified 

time, date and place by the BEC/DPC in the presence of the bidders or their representatives who 

choose to be present; 

b) the process of opening of the financial bids shall be similar to that of technical bids. 

c) conditional bids are liable to be rejected; 
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d) the examination shall include all costs and all taxes and duties applicable to the bidder as per law 

of the Central/ State Government/ Local Authorities 

e) the offers shall be examined on the Turn-Key basis and marked Turn-Key L1, L2, L3 etc.  

f) the Committee shall prepare a comparative statement in tabular form in accordance with rules 

along with its report on evaluation of financial bids and recommend the lowest offer for 

acceptance to the Procuring Entity, if price is the only criterion, or most advantageous bid in other 

case; 

g) the members of BEC/DPC shall give their recommendations below the table regarding lowest bid 

or most advantageous bid on key turn basis and sign it. 

h) it shall be ensured that the offer commended for sanction is justifiable looking to the prevailing 

market rates of the goods/Items/Material, works or service required to be procured. 

 
17) Correction of Arithmetic Errors in Financial Bids 

The BEC/DPC shall correct arithmetical errors in substantially responsive bids, on the following basis, 

namely: - 

a) if there is a discrepancy between the unit price and the total price that is obtained by multiplying 

the unit price and quantity, the unit price shall prevail and the total price shall be corrected, 

unless in the opinion of the BEC/DPC there is an obvious misplacement of the decimal point in the 

unit price, in which case the total price as quoted shall govern and the unit price shall be 

corrected; 

b) if there is an error in a total corresponding to the addition or subtraction of subtotals, the 

subtotals shall prevail and the total shall be corrected; and 

c) if there is a discrepancy between words and figures, the amount in words shall prevail, unless the 

amount expressed in words is related to an arithmetic error, in which case the amount in figures 

shall prevail subject to clause (a) and (b) above. 

If the bidder that submitted the lowest examined bid does not accept the correction of errors, its bid 

shall be disqualified and its Bid Security shall be forfeited or its Bid Securing Declaration shall be 

executed. 

 

18) Price/ purchase preference in evaluation 

Price and/ or purchase preference notified by the State Government (GoR) and as mentioned in the 

bidding document shall be considered in the evaluation of bids and award of contract. 
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19) Negotiations 

a) Except in case of procurement by method of single source procurement or procurement by 

competitive negotiations, to the extent possible, no negotiations shall be conducted after the pre-

bid stage. All clarifications needed to be sought shall be sought in the pre-bid stage itself. 

b) Negotiations may, however, be undertaken only with the lowest or most advantageous bidder 

when the rates are considered to be much higher than the prevailing market rates. 

c) The BEC/DPC shall have full powers to undertake negotiations. Detailed reasons and results of 

negotiations shall be recorded in the proceedings. 

d) The lowest or most advantageous bidder shall be informed in writing either through messenger or 

by registered letter and e-mail (if available). A minimum time of seven days shall be given for 

calling negotiations. In case of urgency the DPC, after recording reasons, may reduce the time, 

provided the lowest or most advantageous bidder has received the intimation and consented to 

regarding holding of negotiations. 

e) Negotiations shall not make the original offer made by the bidder inoperative. The BEC/DPC shall 

have option to consider the original offer in case the bidder decides to increase rates originally 

quoted or imposes any new terms or conditions. 

f) In case of non-satisfactory achievement of rates from lowest or most advantageous bidder, the 

BEC/DPC may choose to make a written counter offer to the lowest or most advantageous bidder 

and if this is not accepted by him, the committee may decide to reject and re-invite bids or to 

make the same counter-offer first to the second lowest or most advantageous bidder, then to the 

third lowest or most advantageous bidder and so on in the order of their initial standing and work/ 

supply order be awarded  to  the  bidder  who  accepts  the  counter-offer. This procedure should 

be used in exceptional cases only. 

g) In case the rates even after the negotiations are considered very high, fresh bids shall be invited. 

 

20) Procuring Entity's Right to accept any bid and to reject any or all bids 

The Procuring Entity reserves the right to accept or reject any bid, and to annul the bidding process 

and reject all bids   at   any   time   prior   to   Contract   award   without assigning   any   reasons   

thereof   and   without   thereby incurring any liability to the bidders. 

 

21) Exclusion of Bids/ Disqualification 

a) A Procuring Entity shall exclude/ disqualify a bid, if: - 

a. the information submitted, concerning the qualifications of the bidder, was false or 

constituted a misrepresentation; or 
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b. the information submitted, concerning the qualifications of the bidder, was materially 

inaccurate or incomplete; and  

c. the bidder is not qualified as per pre-qualification/ eligibility criteria mentioned in the bidding 

document; 

d. the bid materially departs from the requirements specified in the bidding document or it 

contains false information; 

e. the bidder, submitting the bid, his agent or any one acting on his behalf, gave or agreed to 

give, to any officer or employee of the Procuring Entity or other governmental authority a 

gratification in any form, or any other thing of value, so as to unduly influence the 

procurement/bid process; 

f. a bidder, in the opinion of the Procuring Entity, has a conflict of interest materially affecting 

fair competition. 

b) A bid shall be excluded/ disqualified as soon as the cause for its exclusion/ disqualification is 

discovered. 

c) Every decision of a Procuring Entity to exclude a bid shall be for reasons to be recorded in writing 

and shall be: - 

a. communicated to the concerned bidder;  

b. published on the State Public Procurement Portal, if applicable. 

 

22) Lack of competition 

a) A situation may arise where, if after evaluation of bids, the BEC/DPC may end-up with one 

responsive bid only. In such situation, the BEC/DPC would check as to whether while floating the 

NIB all necessary requirements to encourage competition like standard bid conditions, industry 

friendly specifications, wide publicity, sufficient time for formulation of bids, etc.  were fulfilled. If 

not, the NIB would be re-floated after rectifying deficiencies. The bid process shall be considered 

valid even if there is one responsive bid, provided that: - 

a. the bid is technically qualified; 

b. the price quoted by the bidder is assessed to be reasonable; 

c. the bid is unconditional and complete in all respects;  

d. there are no obvious indicators of cartelization amongst bidders; and 

e. the bidder is qualified as per the provisions of pre-qualification/ eligibility criteria in the 

bidding document 

b) The BEC/DPC shall prepare a justification note for approval by the next higher authority of the 

Procuring Entity, with the concurrence of the accounts member. 
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c) In case of dissent by any member of DPC, the next higher authority in delegation of financial 

powers shall decide as to whether to sanction the single bid or re-invite bids after recording 

reasons. 

d) If a decision to re-invite the bids is taken, market assessment shall be carried out for estimation of 

market depth, eligibility criteria and cost estimate. 

 

23) Acceptance of the successful Bid and award of contract 

a) The Procuring Entity after considering the recommendations of the BEC/DPC and the conditions of 

bid, if any, financial implications, trials, sample testing and test reports, etc., shall accept or reject 

the successful bid. If any member of the BEC/DPC has disagreed or given its note of dissent, the 

matter shall be referred to the next higher authority, as per delegation of financial powers, for 

decision. 

b) Decision on bids shall be taken within original validity period of bids and time period allowed to 

Procuring Entity for taking decision. If the decision is not taken within the original validity period or 

time limit allowed for taking decision, the matter shall be referred to the next higher authority in 

delegation of financial powers for decision. 

c) Before award of the contract, the Procuring Entity shall ensure that the price of successful bid is 

reasonable and consistent with the required quality. 

d) A bid shall be treated as successful only after the competent authority has approved the 

procurement in terms of that bid. 

e) The Procuring Entity shall award the contract to the bidder whose offer has been determined to be 

the lowest or most advantageous in accordance with the evaluation criteria set out in the bidding 

document and if the bidder has been determined to be qualified to perform the contract 

satisfactorily on the basis of qualification criteria fixed for the bidders in the bidding document for 

the subject matter of procurement. 

f) Prior to the expiration of the period of bid validity, the Procuring Entity shall inform the successful 

bidder, in writing, that its bid has been accepted. 

g) As soon as a bid is accepted by the competent authority, its written intimation shall be sent to the 

concerned bidder by registered post or email, called LOI and asked to execute an agreement in the 

format given in the bidding documents on a non-judicial stamp of value mentioned in the Bid/LOI 

and deposit the amount of performance security or a performance security declaration, if 

applicable, within a period specified in the bidding documents or where the period is not specified 

in the bidding documents then within no. of days as mentioned in the document from the date on 

which or Work Order (WO) is placed with Successful Bidder. Until a formal contract is executed, 

the LOA or LOI shall constitute a binding contract. 
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h) The bid security of the bidders whose bids could not be accepted shall be refunded soon after the 

contract with the successful bidder is signed and its performance security is obtained. 

 

24) Information and publication of award 

Information of award of contract shall be published on the Raj. State Public Procurement Portal i.e. 

http://sppp.rajasthan.gov.in as well as e-Proc website. 

 

25) Right to vary quantity 

a) If the Procuring Entity does not procure any subject matter of procurement or procures less than 

the quantity specified in the bidding  documents  due  to  change  in  circumstances,  the  bidder 

shall  not  be  entitled  for  any  claim  or  compensation. 

b) Repeat orders for extra items or additional quantities may be placed on the rates and conditions 

given in the RTPP Act, 2012 and Rules, 2013. Delivery or completion period may also be 

proportionately increased. The limits of repeat order shall be as per RTPP Act/Rules. 

  

26) Performance Security 

a) Prior to execution of agreement, Performance Security shall be solicited from the successful bidder 

except Department of the State Government  and undertakings,  corporations,  autonomous  

bodies,  registered societies, co-operative societies which are owned, controlled or managed by the 

State Government and undertakings of Central Government. However, a Performance Security 

Declaration shall be taken from them. The State Government may relax the provision of 

Performance Security in particular procurement. 

b) The amount of performance security shall be 5% or as may be specified in the bidding document, 

of the amount of supply order in case of procurement of goods/Items/Material/Items/Material. In 

case of Small Scale Industries (SSI) of Rajasthan, it shall be 1% of the amount of quantity ordered 

for supply of goods/Items/Material/Items/Material and in case of sick industries, other than SSI, 

whose cases are pending before the Board of Industrial and Financial Reconstruction (BIFR), it shall 

be 2% of the amount of supply order. 

c) Performance security shall be furnished in any one of the following forms: - 

a. Bank Draft or Banker's Cheque of a scheduled bank; 

b. National    Savings    Certificates    and    any    other script/ instrument under National  

Savings Schemes for promotion of small savings issued by a Post Office in Rajasthan, if the 

same can be pledged under the relevant rules. They shall be accepted at their surrender 

value at the time of bid and formally transferred in the name of Procuring Entity with the 

approval of Head Post Master; 

http://sppp.rajasthan.gov.in/
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c. Fixed Deposit Receipt (FDR) of a scheduled bank. It shall be in the name of District Election 

Officer (Colletor), Dholpur on account of bidder and discharged by the bidder in advance. The 

Procuring Entity shall ensure before accepting the FDR that the bidder furnishes an 

undertaking from the bank to make payment/premature payment of the FDR on demand 

to the Procuring Entity without requirement of consent of the bidder concerned. In the 

event of forfeiture of the performance security, the Fixed Deposit shall be forfeited along 

with interest earned on such Fixed Deposit. 

d) Performance security furnished in the form specified in clause [a.] to [c.] of c) mentioned just 

above shall remain valid for a period of 60 days beyond the date of completion of all contractual 

obligations of the bidder, including warranty obligations and maintenance and defect liability 

period. 

e) Failure of the successful bidder to submit the above-mentioned Performance Security or sign the 

Contract shall constitute sufficient grounds for the annulment of the award and forfeiture of the 

Bid Security. In that event the Procuring Entity may either cancel the procurement process or if 

deemed appropriate, award the Contract at the rates of the lowest bidder, to the next lowest 

evaluated bidder whose offer is substantially responsive and is determined by the Procuring Entity 

to be qualified to perform the Contract satisfactorily. 

f) Forfeiture of Performance Security: The amount of Performance Security in full or part may be 

forfeited, including interest, if any, in the following cases:- 

a. when the bidder does not execute the agreement in accordance with the bid within the 

specified time period; after issue of letter of acceptance/ placement of supply order; or  

b. when the bidder fails to commence the supply of the 

Goods/Items/Material/Items/Material or Related Services as per supply order within the 

time specified; or  

c. when bidder fails to commence or make  complete supply of the 

Goods/Items/Material/Items/Material or Related Services satisfactorily within the time 

specified; or  

d. When any terms and conditions of the contract is breached; or  

e. Failure by the bidder to pay the Procuring Entity any established dues under any other 

contract; or  

f. if the bidder breaches any provision of the Code of Integrity prescribed for bidders in the 

Act and Chapter VI of the Rules and this Bidding Document. 

g) Notice will be given to the bidder with reasonable time before Performance Security deposited is 

forfeited. The decision of PE in this regard shall be final and abided by the bidder.  

h) No interest shall be payable on the Performance Security deposited. 
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27) Execution of agreement 

a) In the written intimation of acceptance of its bid sent to the successful bidder, it shall also be asked 

to execute an agreement in the format given in the Bidding Document on a non judicial stamp of 

requisite value at his cost and deposit the amount of Performance Security or a Performance 

Security Declaration, as applicable, within a period of 7 days from the date on which the LOI is 

dispatched to the bidder. Until a formal contract is executed, LOA or LOI shall constitute a binding 

contract. 

b) If the bidder, whose bid has been accepted, fails to sign a written procurement/bid contract or fails 

to furnish the required Performance Security or Performance Security Declaration, as the case may 

be, within the specified time period, the Procuring Entity shall forfeit the Bid Security of the 

successful bidder/ execute the Bid Securing Declaration and take required action against it as per 

the provisions of the Act and the Rules. 

c) The Bid Security of the bidders whose bids could not be accepted shall be refunded/ returned soon 

after the contract with the successful bidder is signed and his Performance Security or 

Performance Security Declaration is obtained. 

d) The bidder will be required to execute the agreement on a non-judicial stamp of appropriate 

amount as per Procurement Rules, however, for this procuring goods/ Items/ Material/ Items/ 

Material and to be purchased from anywhere in Rajasthan only. 

 

28) Confidentiality: 

a) Information relating to the examination, evaluation, comparison, and post-qualification of bids, 

and recommendation of contract award, shall not be disclosed to bidders or any other persons not 

officially concerned with such process until information on Contract award is communicated to all 

bidders. 

b) Any attempt by a bidder to influence the Procuring Entity in the examination, evaluation, 

comparison, and post qualification of the bids or Contract award decisions may result in the 

rejection of its bid, in addition to the legal action which may be taken by the Procuring Entity under 

the Act and the Rules. 

c) Notwithstanding as mentioned in the Bid Document, from the time of opening the bid to the time 

of Contract award, if any bidder wishes to contact the Procuring Entity on any matter related to 

the bidding process, it should do so in writing. 

d) In addition to the restrictions specified in section 49 of the Act, the Procuring Entity, while 

procuring a subject matter of such nature which requires the Procuring Entity to maintain 

confidentiality, may impose condition for protecting confidentiality of such information. 

 

29) Cancellation of procurement process 
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a) If any procurement process has been cancelled, it shall not be reopened but it shall not prevent 

the Procuring Entity from initiating a new procurement process for the same subject matter of 

procurement, if required. 

b) A Procuring Entity may, for reasons to be recorded in writing, cancel the process of procurement 

initiated by it - 

a. at any time prior to the acceptance of the successful bid; or 

b. after the  successful  bid is  accepted  in  accordance with (d) and (e) below. 

c) The Procuring Entity shall not open any bids or proposals after taking a decision to cancel the 

procurement and shall return such unopened bids or proposals. 

d) The decision of the Procuring Entity to cancel the procurement and reasons for such decision shall 

be immediately communicated to all bidders that participated in the procurement process. 

e) If the bidder whose bid has been accepted as successful fails to sign any written procurement 

contract as required, or fails to provide any required security for the performance of the contract, 

the Procuring Entity may cancel the procurement process. 

f) If a bidder is convicted of any offence under the Act, the Procuring Entity may: - 

a. Cancel the relevant procurement process if the bid of the convicted bidder has been declared 

as successful but no procurement contract has been entered into; 

b. Rescind (cancel)   the   relevant   contract   or   forfeit   the payment of all or a part of the 

contract value if the procurement contract has been entered into between the Procuring 

Entity and the convicted bidder. 

 

30) Code of Integrity for Bidders 

a) No person participating in a procurement process shall act in contravention of the code of integrity 

prescribed by the State Government. 

b) Any person participating in the procurement process shall - 

I.  not offer any bribe, reward or gift or any material benefit either directly or indirectly in 

exchange for an unfair advantage in procurement process or to otherwise influence the 

procurement process; 

II. not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or 

other benefit or avoid an obligation; 

III. not indulge in any collusion, bid rigging or anti- competitive behavior to impair the 

transparency, fairness and progress of the procurement process; 

IV. not misuse any information shared between the Procuring Entity and the bidders with an 

intent to gain unfair advantage in the procurement process; 

V. not indulge in any coercion including impairing or harming or threatening to do the same, 

directly or indirectly, to any party or to its property to influence the procurement process; 
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VI. not obstruct any investigation or audit of a procurement process; 

VII. disclose conflict of interest, if any; and 

VIII. Disclose any previous transgressions with any Entity in India or any other country during the 

last three years or any debarment by any other Procuring Entity. 

c) Without prejudice to the provisions below, in case of any breach of the code of integrity by a 

bidder or prospective bidder, as the case may be, the Procuring Entity may take appropriate 

measures including: - 

a. exclusion of  the bidder from  the  procurement process; 

b. calling-off of pre-contract negotiations and forfeiture or encashment of bid security; 

c. forfeiture or encashment of any other security or bond relating to the procurement; 

d. recovery of payments made by the Procuring Entity along with interest thereon at bank rate; 

e. cancellation of the relevant contract and recovery of compensation for loss incurred by the 

Procuring Entity; 

f. Debarment of the bidder from participation in future procurements of the Procuring Entity for 

a period not exceeding three years. 

 

31) Conflict of interest: 

A conflict of interest is considered to be a situation in which a party has interests that could improperly 

influence that partyΩǎ ǇŜǊŦƻǊƳŀƴŎŜ ƻŦ ƻŦŦƛŎƛŀƭ ŘǳǘƛŜǎ ƻǊ responsibilities, contractual obligations, or 

compliance with applicable laws and regulations. 

A bidder may be considered to be in conflict of interest with one or more parties in this bidding 

process if, including but not limited to: 

a. have controlling partners/shareholders in common; or 

b. receive or have received any direct or indirect subsidy from any of them; or 

c. have the same legal representative for purposes of this bid; or 

d. have a relationship with each other, directly or through common third parties, that puts them in a 

position to have access to information about or influence on the bid of another bidder, or 

influence the decisions of the Procuring Entity regarding this bidding process; or 

e. the bidder participates in more than one bid in this bidding process. Participation by a bidder in 

more than one bid will result in the disqualification of all bids in which the bidder is involved. 

However, this does not limit the inclusion of the same subcontractor, not otherwise participating 

as a bidder, in more than one bid; or 

f. the bidder or any of its affiliates participated as a consultant in the preparation of the design or 

technical specifications of the Goods/Items/Material/Items/Material and Services that are the 

subject of the bid; or 
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g. Bidder or any of its affiliates has been hired (or is proposed to be hired) by the Procuring Entity as 

engineer-in-charge/ consultant for the contract. 

h. The bidder shall have to give a declaration regarding compliance of the Code of Integrity 

prescribed in the Act, the Rules and as stated above in this Clause along with its bid, in the format 

specified in Section IV, Bidding Forms. 

 

32) Breach of Code of Integrity by the Bidder:  

Without prejudice to the provisions of Chapter IV of the Rajasthan Transparency in Public Procurement 

Act, in case of any breach of the Code of Integrity by a bidder or prospective bidder, as the case may 

be, the Procuring Entity may take appropriate action in accordance with the provisions of sub-section 

(3) of section 11 and section 46 of the Act. 

 

33) Interference with Procurement Process 

A bidder, who: - 

a) withdraws from the procurement process after opening of financial bids; 

b) withdraws  from  the  procurement  process  after being declared the successful bidder; 

c) fails to enter into procurement contract after being declared the successful bidder; 

d) fails to provide performance security or any other document or security required in terms of the 

bidding documents   after   being   declared   the successful bidder, without valid grounds,  

shall,   in   addition   to   the   recourse   available   in   the   bidding document  or  the  contract,  be  

punished  with  fine  which  may extend to fifty lakh rupees or ten per cent of the assessed value of 

procurement, whichever is less. 

 

34) Grievance handling procedures during procurement process (Appeals) 

Any grievance of a bidder pertaining to the procurement process shall be by way of filing an appeal to 

the First or Second Appellate Authority, as the case may be, as specified in the bid, in accordance with 

the provisions of chapter III of the Act and chapter VII of the Rules and as given in Appendix to this bid 

 

35) Offenses by Firms/ Companies 

a) Where an offence under ά¢ƘŜ wŀƧŀǎǘƘŀƴ ¢ǊŀƴǎǇŀǊŜƴŎȅ tǳōƭƛŎ tǊƻŎǳǊŜƳŜƴǘ !Ŏǘ нлмнέ has been 

committed by a company, every person who at the time the offence was committed was in 

charge of and was responsible to the company for the conduct of the business of the company, 

as well as the company, shall be deemed to be guilty of having committed the offence and shall 

be liable to be proceeded against and punished accordingly: 
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Provided that nothing contained in this sub-section shall render any such person liable for any 

punishment if he proves that the offence was committed without his knowledge or that he had 

exercised all due diligence to prevent the commission of such offence. 

b) Notwithstanding anything contained in (a) above, where an offence under this Act has been 

committed by a company and it is proved that the offence has been committed with the consent 

or connivance of or is attributable to any neglect on the part of any director, manager, secretary 

or other officer of the company, such director, manager, secretary or other officer shall also be 

deemed to be guilty of having committed such offence and shall be liable to be proceeded 

against and punished accordingly. 

c) For the purpose of this section- 

a. "company" means a body corporate and includes a limited liability partnership, firm, 

registered society or co- operative society, trust or other association of individuals; and 

b. "director" in relation to a limited liability partnership or firm, means a partner in the 

firm. 

d) Abetment of certain offenses: Whoever abets an offence punishable under this Act, whether or 

not that offence is committed in consequence of that abetment, shall be punished with the 

punishment provided for the offence. 

 

36) Debarment from Bidding 

a) A bidder shall be debarred by the State Government if he has been convicted of an offence 

a. under the Prevention of   Corruption Act, 1988 (Central Act No. 49 of 1988); or 
b. under the Indian Penal Code, 1860 (Central Act No. 45 of 1860) or any other law for the 

time being in force, for causing any loss of life or  property or causing  a  threat  to  public  
health  as  part  of execution of a  public procurement contract. 

b) A bidder debarred under (a) above shall not be eligible to participate in a procurement process 

of any Procuring Entity for a period not exceeding three years commencing from the date on 

which he was debarred. 

c) If a Procuring Entity finds that a bidder has breached the code of integrity prescribed in terms of 

ά/ƻŘŜ ƻŦ LƴǘŜƎǊƛǘȅ ŦƻǊ ōƛŘŘŜǊǎέ above, it may debar the bidder for a period not exceeding three 

years. 

d) Where the entire bid security or the entire performance security or any substitute thereof, as 
the case may be, of a bidder has been forfeited by a Procuring Entity in respect of any 
procurement process or procurement contract, the bidder may be debarred from participating in 
any procurement process undertaken by the Procuring Entity for a period not exceeding three 
years. 

e) The State Government or a Procuring Entity, as the case may be, shall not debar a bidder under 
this section unless such bidder has been given a reasonable opportunity of being heard. 
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4. GENERALTERMS AND CONDITIONS OF TENDER & CONTRACT 

bidders should read these conditions carefully and comply strictly while sending their bids. 

Definitions 

For the purpose of clarity, the following words and expressions shall have the meanings hereby assigned to 

them: - 

a) ά/ƻƴǘǊŀŎǘέ ƳŜŀƴǎ ǘƘŜ !ƎǊŜŜƳŜƴǘ ŜƴǘŜǊŜŘ ƛƴǘƻ ōŜǘǿŜŜƴ ǘƘŜ tǳǊŎƘŀǎŜǊ ŀƴŘ ǘƘŜ ǎǳŎŎŜǎǎŦǳƭκ ǎŜƭŜŎǘŜŘ 

bidder, together with the Contract Documents referred to therein, including all attachments, 

appendices, and all documents incorporated by reference therein. 

b) ά/ƻƴǘǊŀŎǘ 5ƻŎǳƳŜƴǘǎέ ƳŜŀƴǎ ǘƘŜ ŘƻŎǳƳŜƴǘǎ ƭƛǎǘŜŘ ƛƴ ǘƘŜ !ƎǊŜŜƳŜƴǘΣ ƛƴŎƭǳŘƛƴƎ ŀƴȅ ŀƳŜƴŘƳŜƴǘǎ 

thereto. 

c) ά/ƻƴǘǊŀŎǘ tǊƛŎŜέ ƳŜŀƴǎ ǘƘŜ ǇǊƛŎŜ ǇŀȅŀōƭŜ ǘƻ ǘƘŜ ǎǳŎŎŜǎǎŦǳƭκ ǎŜƭŜŎǘŜŘ ōƛŘŘŜǊ ŀǎ ǎǇŜŎƛŦƛŜŘ ƛƴ ǘƘŜ 

Agreement, subject to such additions and adjustments thereto or deductions there from, as may be 

made pursuant to the Contract. 

d) ά5ŀȅέ ƳŜŀƴǎ ŀ ŎŀƭŜƴŘŀǊ ŘŀȅΦ 

e) ά5ŜƭƛǾŜǊȅέ ƳŜŀƴǎ ǘƘŜ ǘǊŀƴǎŦŜǊ ƻŦ ǘƘŜ Goods/Items/Material/Items/Material from the successful/ 

selected bidder to the Purchaser in accordance with the terms and conditions set forth in the Contract. 

f) ά/ƻƳǇƭŜǘƛƻƴέ ƳŜŀƴǎ ǘƘŜ ŦǳƭŦƛƭƳŜƴǘ ƻŦ ǘƘŜ ǊŜƭŀǘŜŘ ǎŜǊǾƛŎŜǎ ōȅ ǘƘŜ ǎǳŎŎŜǎǎŦǳƭκ ǎŜƭŜŎǘŜŘ ōƛŘŘŜǊ ƛƴ 

accordance with the terms and conditions set forth in the Contract. 

g) άGoods/Items/Material/Items/Materialέ ƳŜŀƴǎ ŀƭƭ ƻŦ ǘƘŜ commodities, raw material, machinery and 

equipment, and/or other materials that the successful/ selected bidder is required to supply to the 

Purchaser under the Contract. 

h) άtǳǊŎƘŀǎŜǊέ ƳŜŀƴǎ ǘƘŜ Ŝƴǘƛǘȅ ǇǳǊŎƘŀǎƛƴƎ ǘƘŜ Goods/Items/Material/Items/Material and related 

services, as specified in the bidding document. 

i) άwŜƭŀǘŜŘ {ŜǊǾƛŎŜǎέ ƳŜŀƴǎ ǘƘŜ ǎŜǊǾƛŎŜǎ ƛƴŎƛŘŜƴǘŀƭ ǘƻ ǘƘŜ ǎǳǇǇƭȅ ƻŦ ǘƘŜ 

goods/Items/Material/Items/Material, such as insurance, installation, training and initial maintenance 

and other similar obligations of the successful/ selected bidder under the Contract. 

j) ά{ǳōŎƻƴǘǊŀŎǘƻǊέ ƳŜŀƴǎ ŀƴȅ ƴŀǘǳǊŀƭ ǇŜǊǎƻƴΣ ǇǊƛǾŀǘŜ ƻǊ ƎƻǾŜǊƴƳŜƴǘ ŜƴǘƛǘȅΣ ƻǊ ŀ ŎƻƳōƛƴŀǘƛƻƴ ƻŦ ǘƘŜ 

above, including its legal successors or permitted assigns, to whom any part of the 

Goods/Items/Material/Items/Material to be supplied or execution of any part of the related services is 

subcontracted by the successful/ selected bidder. 

k) ά{ǳǇǇƭƛŜǊκ {ǳŎŎŜǎǎŦǳƭ ƻǊ {ŜƭŜŎǘŜŘ ōƛŘŘŜǊέ ƳŜŀƴǎ ǘƘŜ ǇŜǊǎƻƴΣ ǇǊƛǾŀǘŜ ƻǊ ƎƻǾŜǊƴƳŜƴǘ ŜƴǘƛǘȅΣ ƻǊ ŀ 

combination of the above, whose bid to perform the Contract has been accepted by the Purchaser and 

is named as such in the Agreement, and includes the legal successors or permitted assigns of the 

successful/ selected bidder. 

l) ά¢ƘŜ {ƛǘŜΣέ ǿƘŜǊŜ ŀǇǇƭƛŎŀōƭŜΣ ƳŜŀƴǎ ǘƘŜ designated project place(s) named in the bidding document. 
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Note: The bidder shall be deemed to have carefully examined the conditions, specifications, size, make and 

drawings, etc., of the goods/Items/Material/Items/Material to be supplied and related services to be 

rendered. If the bidder has any doubts as to the meaning of any portion of these conditions or of the 

specification, drawing, etc., he shall, before submitting the bid and signing the contract refer the same to 

the Procuring Entity and get clarifications. 

 

1) Contract Documents 

Subject to the order of precedence set forth in the Agreement, all documents forming the Contract 

(and all parts thereof) are intended to be correlative, complementary, and mutually explanatory. 

 

2) Interpretation 

a) If the context so requires it, singular means plural and vice versa. 

b) Entire Agreement: The Contract constitutes the entire agreement between the Purchaser and 

the Supplier/ Selected Bidder and supersedes all communications, negotiations and agreements 

(whether written or oral) of parties with respect thereto made prior to the date of Contract. 

c) Amendment: No amendment or other variation of the Contract shall be valid unless it is in 

writing, is dated, expressly refers to the Contract, and is signed by a duly authorized 

representative of each party thereto. 

d) Non-waiver: Subject to the condition (f) below, no relaxation, forbearance, delay, or indulgence 

by either party in enforcing any of the terms and conditions of the Contract or the granting of 

time by either party to the other shall prejudice, affect, or restrict the rights of that party under 

the Contract, neither shall any waiver by either party of any breach of Contract operate as 

waiver of any subsequent or continuing breach of Contract. 

e) !ƴȅ ǿŀƛǾŜǊ ƻŦ ŀ ǇŀǊǘȅΩǎ ǊƛƎƘǘǎΣ ǇƻǿŜǊǎΣ ƻǊ ǊŜƳŜŘƛŜǎ ǳƴŘŜǊ ǘƘŜ /ƻƴǘǊŀŎǘ Ƴǳǎǘ ōŜ ƛƴ ǿǊƛǘƛƴƎΣ ŘŀǘŜŘΣ 

and signed by an authorized representative of the party granting such waiver, and must specify 

the right and the extent to which it is being waived. 

f) Severability: If any provision or condition of the Contract is prohibited or rendered invalid or 

unenforceable, such prohibition, invalidity or unenforceability shall not affect the validity or 

enforceability of any other provisions and conditions of the Contract. 

 

3) Language 

a) The Contract as well as all correspondence and documents relating to the Contract exchanged by 

the successful/ selected bidder and the Purchaser, shall be written in English language only. 

Supporting documents and printed literature that are part of the Contract may be in another 
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language provided they are accompanied by an accurate translation of the relevant passages in 

the language specified in the special conditions of the contract, in which case, for purposes of 

interpretation of the Contract, this translation shall govern. 

b) The successful/ selected bidder shall bear all costs of translation to the governing language and 

all risks of the accuracy of such translation. 

4) Service of Notice, Documents & Orders 

a) A notice, document or order shall be deemed to be served on any individual by - 

a. delivering it to the person personally; or 

b. leaving it at, or sending it by post to, the address of   the   place   of   residence   or 

business of the person last known; 

c. on a body corporate by leaving it at, or sending it by post to, the registered office of the 

body corporate. 

b) When the procedure laid down in (a) above is followed, service shall be deemed to be effected by 

properly addressing, preparing and posting the document, notice or order, as the case may be. 

5) Scope of Supply or Schedule 

a) Subject to the provisions in the bidding document and contract, the goods/ Items/ Material and 

related services to be supplied shall be as specified in the bidding document. 

b) Unless otherwise stipulated in the Contract, the scope of supply shall include all such items not 

specifically mentioned in the Contract but that can be reasonably inferred from the Contract as 

being required for attaining delivery and completion of the goods/ Items/ Material and related 

services as if such items were expressly mentioned in the Contract. 

c) The successful bidder has to supply goods/Items/Material with in the period as mentioned in the 

bid document. 

 

6) Delivery  

a) Subject to the conditions of the contract, the delivery of the goods/ Items/ Material and 

completion of the related services shall be in accordance with the delivery and completion 

schedule specified in the bidding document. The details of supply/ shipping and other 

documents to be furnished by the successful/ selected bidder are specified in the bidding 

document and/ or contract. 

b) The contract for the supply can be repudiated at any time by the purchase officer/PE, if the 

supplies are not made to his satisfaction after giving an opportunity to the bidder of being heard 

and recording the reasons for repudiation. 
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7) {ǳǇǇƭƛŜǊΩǎκ {ŜƭŜŎǘŜŘ .ƛŘŘŜǊΩǎ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ 

The Supplier/ Selected Bidder shall supply all the goods/Items/Material and related services included 

in the scope of supply in accordance with the provisions of bidding document and/ or contract. 

 

8) tǳǊŎƘŀǎŜǊΩǎ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ 

Whenever the supply of goods/Items/Material and related services requires that the Supplier/ 

Selected Bidder obtain permits, approvals, and import and other licenses from local public 

authorities, the Purchaser shall, if so required by the Supplier/ Selected Bidder, make its best effort 

to assist the Supplier/ Selected Bidder in complying with such requirements in a timely and 

expeditious manner. 

 

9) Contract Price 

a) The Contract Price shall be paid as specified in the contract. 

b) Prices charged by the Supplier/ Selected Bidder for the Goods/Items/Material delivered and the 

Related Services performed under the Contract shall not vary from the prices quoted by the 

Supplier/ Selected Bidder in its bid. 

 

10) Recoveries from Supplier/ Selected Bidder 

a) Recoveries of liquidated damages, short supply, breakage, rejected articles shall ordinary be 

made from bills.  

b) Amount may also be withheld to the extent of short supply, breakages, and rejected articles and 

in case of failure in satisfactory replacement by the supplier along with amount of liquidated 

damages shall be recovered from his dues and security deposit available with the department.  

c) In case, recovery is not possible recourse will be taken under Rajasthan PDR Act or any other law 

in force. 

 

11) Taxes & Duties 

a) Tax shall be deducted at source by PE as per prevailing rates.   

b) For goods/Items/Material supplied from outside India, the successful/ selected bidder shall be 

entirely responsible for all taxes, stamp duties, license fees, and other such levies imposed 

outside the country.  

c) For goods/Items/Material supplied from within India, the successful/ selected bidder shall be 

entirely responsible for all taxes, duties, license fees, etc., incurred until delivery of the 

contracted Goods/Items/Material to the Purchaser. 
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d) If any tax exemptions, reductions, allowances or privileges may be available to the successful/ 

selected bidder in India, the Purchaser shall use its best efforts to enable the successful/ selected 

bidder to benefit from any such tax savings to the maximum allowable extent.  

 

12) Copyright 

The copyright in all drawings, design documents, source code and other materials containing data 

and information furnished to the Purchaser by the Supplier/ Selected Bidder herein shall remain 

vested in the Procuring Entity. The information or data is IPR of Government of Rajasthan which 

cannot be copied or transmitted in any form to any entity. 

 

13) Confidential Information 

a) The Purchaser and the Supplier/ Selected Bidder shall keep confidential and shall not, without 

the written consent of the other party hereto, divulge to any third party any drawings, 

documents, data, or other information furnished directly or indirectly by the other party hereto 

in connection with the Contract, whether such information has been furnished prior to, during or 

following completion or termination of the Contract.  

b) The Supplier/ Selected Bidder may furnish to its Subcontractor, if permitted, such documents, 

data, and other information it receives from the Purchaser to the extent required for the 

Subcontractor to perform its work under the Contract, in which event the Supplier/ Selected 

Bidder shall obtain from such Subcontractor an undertaking of confidentiality similar to that 

imposed on the Supplier/ Selected Bidder. 

c) The Purchaser shall not use such documents, data, and other information received from the 

Supplier/ Selected Bidder for any purposes unrelated to the Contract. Similarly, the Supplier/ 

Selected Bidder shall not use such documents, data, and other information received from the 

Purchaser for any purpose other than the design, procurement, or other work and services 

required for the performance of the Contract. 

d) The obligation of a party under sub-clauses above, however, shall not apply to information that: - 

i. the Purchaser or Supplier/ Selected Bidder need to share with other institutions participating 

in the Contract;  

ii. now or hereafter enters the public domain through no fault of that party; 

iii. can be proven to have been possessed by that party at the time of disclosure and which was 

not previously obtained, directly or indirectly, from the other party; or otherwise lawfully 

becomes available to that party from a third party that has no obligation of confidentiality. 

e) The above provisions shall not in any way modify any undertaking of confidentiality given by 

either of the parties hereto prior to the date of the Contract in respect of the supply or any part 

thereof. 
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f) The provisions of this clause shall survive completion or termination, for whatever reason, of the 

Contract. 

 

14) Specifications and Standards 

a) All articles supplied shall strictly conform to the specifications, trademark laid down in the 

bidding document and wherever articles have been required according to ISI/ ISO/ other 

applicable specifications/ certifications/ standards, those articles should conform strictly to those 

specifications/ certifications/ standards. The supply shall be of best quality and description. The 

decision of the competent authority/ purchase committee whether the articles supplied conform 

to the specifications shall be final and binding on the supplier/ selected bidder. 

b) Technical Specifications and Drawings 

i. The Supplier/ Selected Bidder shall ensure that the goods/Items/Material and related 

services comply with the technical specifications and other provisions of the Contract. 

ii. The Supplier/ Selected Bidder shall be entitled to disclaim responsibility for any design, data, 

drawing, specification or other document, or any modification thereof provided or designed 

by or on behalf of the Purchaser, by giving a notice of such disclaimer to the Purchaser. 

iii. The goods/Items/Material and related services supplied under this Contract shall conform to 

the standards mentioned in bidding document and, when no applicable standard is 

mentioned, the standard shall be equivalent or superior to the official standards whose 

application is appropriate to the country of origin of the Goods/Items/Material. 

c) Wherever references are made in the Contract to codes and standards in accordance with which 

it shall be executed, the edition or the revised version of such codes and standards shall be those 

specified in the bidding document. During Contract execution, any changes in any such codes 

and standards shall be applied only after approval by the Purchaser and shall be treated in 

accordance with the general conditions of the contract. 

 

15) Inspection 

a) The Purchase Officer or his duly authorized representative shall at all reasonable time have 

ŀŎŎŜǎǎ ǘƻ ǘƘŜ ǎǳǇǇƭƛŜǊΩǎκ ǎŜƭŜŎǘŜŘ ōƛŘŘŜǊΩǎ ǇǊŜƳƛǎŜǎ ŀƴŘ ǎƘŀƭƭ ƘŀǾŜ ǘƘŜ ǇƻǿŜǊ ŀǘ ŀƭƭ ǊŜŀǎƻƴŀōƭŜ 

time to inspect and examine the quality of job work being done. Inspection shall be made at 

ǎǳǇǇƭƛŜǊΩǎκ ǎŜƭŜŎǘŜŘ ōƛŘŘŜǊΩǎ established setup as mentioned in the bid. 

b) The supplier/ selected bidder shall furnish complete address of the premises of his office 

established in the districts itself where inspection can be made together with name and address 

of the person who is to be contacted for the purpose.  
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c) !ŦǘŜǊ ǎǳŎŎŜǎǎŦǳƭ ƛƴǎǇŜŎǘƛƻƴΣ ƛǘ ǿƛƭƭ ōŜ ǎǳǇǇƭƛŜǊΩǎ κ ǎŜƭŜŎǘŜŘ ōƛŘŘŜǊΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŘƛǎǇŀǘŎƘ 

supplies when received at respective locations shall be subject to inspection to ensure whether 

they conform to the specification.  

 

16) Testing charges 

Testing charges shall be borne by the Government for supply of paper used in printing, 

photocopying, checklist etc. In case of test results showing that supplies are not up to the prescribed 

standards or specifications, the testing charges shall be payable by the selected bidder and the lot 

shall be resupplied at the cost of bidder to the PE.  

 

17) Rejection 

a) Articles not approved during inspection or testing shall be rejected and will have to be replaced 

by the selected bidder at his own cost within the time fixed by the Purchase Officer.  

b) If, however, due to exigencies of PEΩǎ ǿƻǊƪΣ ǎǳŎƘ ǊŜǇƭŀŎŜƳŜƴǘ ŜƛǘƘŜǊ ƛƴ whole or in part, is not 

considered feasible, the Purchase Officer after giving an opportunity to the selected bidder of 

being heard shall for reasons to be recorded, deduct a suitable amount from the approved rates.  

The deduction so made shall be final. 

c) The rejected articles shall be removed by the supplier/ bidder/ selected bidder within 15 days of 

intimation of rejection, after which Purchase Officer shall not be responsible for any loss, 

shortage or damage and shall have the right to dispose of such articles as he thinks fit, at the 

ǎŜƭŜŎǘŜŘ ōƛŘŘŜǊΩǎ Ǌƛǎƪ ŀƴŘ ƻƴ Ƙƛǎ ŀŎŎƻǳƴǘΦ 

 

18) Delivery period & Extent of Quantity ς Repeat Orders 

a) The time specified for delivery shall be deemed to be the essence of the contract and the 

successful bidder shall arrange supplies within the period on receipt of the firm order from the 

Purchase Officer. 

b) The selected bidder shall arrange supplies within the stipulated time period. 

c) If the orders are placed in excess of the quantities, the bidder shall be bound to meet the 

required supply. Repeat orders may also be placed on the rate and conditions given in the 

bidding document. If the bidder fails to do so, the Purchase Officer shall be fee to arrange for the 

balance supply by limited tender or otherwise and the extra cost incurred shall be recoverable 

from the bidder. 
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19) Transportation 

The supplier/ selected bidder shall be responsible for transport and delivery of the job work in the 

good condition to the consignee at destination. In the event of any loss, damage, breakage or 

leakage or any shortage the bidder shall be liable to make good such loss and shortage found at the 

checking / inspection of the material by the consignee. No extra cost on such account shall be 

admissible. 

 

20) Payment Terms and Condition (Payment Schedule): 

a) The currency or currencies in which payments shall be made to the supplier/ selected bidder 

under this Contract shall be Indian Rupees (INR) only. 

b) All remittance charges will be borne by the supplier/ selected bidder. 

c) In case of disputed items, the total amount of the disputed items shall be withheld and will be 

paid only after settlement of the dispute. 

d) Any penalties/ liquidated damages, as applicable, for delay and non-performance, as mentioned 

in this bidding document, will be deducted from the due payments. 

e) Taxes, as applicable, will be deducted, as per the prevalent rules and regulations. 

f) Payment shall be made to the successful bidder after all necessary formality as per rules have 

been fulfilled. 

g) Payment shall be made as under after submission of an invoice in a triplicate for payment:- 

 

A. For Printing & Supply of PER (Digital Print of Draft, S01 & S02): 

On supply of one final error & correction free digital printout of Integrated Draft Photo 

Electoral Roll after rationalization, onwards & Final Photo Electoral Roll (S01) and S02 the 

percentage of amount that would be released after completion of work of each stage is as 

follows:-  

S. no. Stage of Payment % of amount 

1.  Draft Photo Electoral Rolls & Supplement-01: 

Final digital printout of Draft with Supplement-01 

 

 

 

 

 

70% interim payment (at the rate 

of per page of digital print) of 

final digital printout of integrated 

Draft Photo Electoral Rolls after 

rationalization with Supplement-

01  

2.  a. After verification by DEO/ERO of supplied Draft 

Photo Electoral Rolls & Supplement-01  

Rest 30% payment  w.r.t. above 1  




